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Resolution of Adoption 

This document was developed with oversight by an ad-hoc committee of representatives 
appointed by the Cataraqui Region Conservation Authority (CRCA) Board. 

These procedures therein took effect immediately following their adoption by the CRCA. 

These procedures were adopted by the Cataraqui Region Conservation Authority through 
Resolution 047-13, on June 26, 2013. 

This document is available on the CRCA’s website. 
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1.0 INTRODUCTION 

Ontario’s Conservation Authorities review land use planning documents and applications 
and regulate development activities in support of the Provincial Policy Statement and 
provincial hazard lands guidelines.  The Ontario Ministry of Natural Resources (MNR) 
and Conservation Ontario (CO) have developed a document that clarifies the role of 
Conservation Authorities and creates a set of standardized guidelines for planning and 
permitting activities.  This document is entitled “Policies and Procedures for 
Conservation Authority Plan Review and Permitting Activities” (2010), but is widely 
referred to as the CALC (Conservation Authority Liaison Committee) Chapter.  The 
CALC Chapter (see Appendix A) is incorporated into the “MNR Policies and Procedures 
for Conservation Authorities Manual”. 

The CALC Chapter encourages Conservation Authorities to develop a comprehensive set 
of Board-approved, publicly accessible procedures that define specific items identified in 
the CALC Chapter such as decision making timelines and the components of a complete 
permit application. 

This procedural document is intended to be used in conjunction with the CRCA’s 
“Guidelines for Administering Ontario Regulation 148/06: Development, Interference 
with Wetlands & Alterations to Shorelines and Watercourses” document (2012, as 
amended) and the CRCA’s “Enforcement Procedures Manual for Ontario Regulation 
148/06” (2013, forthcoming). It should be subject to a comprehensive review at least 
every 5 years. 

2.0  PERMIT PROCEDURES 

Permits under Ontario Regulation 148/06 are required for agencies, municipalities and 
landowners except for the exceptions listed within Section 28 (11) of the Conservation 

Authorities Act, R.S.O. 1990 as amended.  Section 28 (11) states: “A requirement for 
permission of an authority in regulation made under clause (1) (b) or (c) does not apply to 
an activity approved under the Aggregate Resources Act after the Red Tape Reduction 

Act, 1998 received Royal Assent.”  Additionally, it is noted that the Conservation 

Authorities Act does not specifically “bind the Crown”.  Therefore, activities of 
Provincial Ministries, Federal Departments and Crown Agencies or “Crown 
Corporations” are not legally required to obtain permission under the Conservation 

Authorities Act. 

Permits for proposed works will be issued if it has been demonstrated to the satisfaction 
of the CRCA that the control of flooding, erosion, pollution, dynamic beaches or the 
conservation of land will not be affected, and the project is technically sound. 
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A processing fee applies to all permit applications.  A fee schedule has been developed to 
recover but not exceed the costs associated with administering and delivering the 
regulations program. 

CRCA staff will assist the applicant in the analysis of their site and the acceptability of 
the proposed use.  However, it shall be the responsibility of the applicant to provide the 
necessary technical design and environmental data at their own cost and at a quality 
acceptable to the CRCA.  The CRCA assumes no liability for any technical 
recommendations that staff may provide the applicant in completing the application form. 

CRCA staff will review all applications on a “first-come, first served” basis in a timely, 
professional manner.  Each proposed project that requires the approval of the CRCA 
under the regulation, and for which an application has been filed, will be processed in the 
following manner. 

2.1 Application Requirements 

An application for a permit (see application package attached as Appendix B) under the 
regulation shall be submitted by the applicant or their agent.  If the owner of the property, 
whether a private citizen, a company or public body, does not sign the application form, 
then a signed landowner authorization form for the agent to act on the owner’s behalf 
shall be provided and attached to the permit as an appendix. In the case of a corporation, 
then the written authorization of a designated signing officer shall be required.  Also, if it 
is necessary to cross or work on another property not owned by the applicant as part of 
the work (e.g. for equipment access), then a signed landowner authorization form must 
accompany the permit application.  The following criteria will be used to define the 
components of a complete permit application. 

Permission to Develop 

A complete application should contain the following components (note: staff should pre-
consult with applicants, since not all components may be required): 

1.		 Four copies of a plan of the area showing plan view and cross-section details of 
the proposed alteration.  (Generally, four copies of the drawings are only required 
if they are greater than 11” x 17” in size.) 

2.		 The proposed use of the buildings and structures following completion of the 
development. 

3.		 The start and completion dates of the proposed work (as anticipated). 
4.		 The elevations of existing buildings (as applicable and if required), and existing 

grades and the proposed elevation of buildings and grades after development. 
5.		 Drainage details before and after the development. 
6.		 A complete description of the type and quantity of fill proposed to be placed or 

dumped. 
7.		 Such other technical studies or plans as the Authority may request. 
8.		 A completed Landowner Authorization form (required if owner is assigning 

another party as an agent for the project). 
9.		 A signed Application Checklist form. 
10. The application fee as required by the most recently approved fee schedule. 
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Permission to Alter 

A complete application should contain the following components (note: staff should pre-
consult with applicants, since not all components may be required): 

1.		 Four copies of a plan of the area showing plan view and cross-section details of 
the proposed alteration.  (Generally, four copies of the drawings are only required 
if they are greater than 11” x 17” in size.) 

2.		 A description of the methods to be used in carrying out the alteration. 
3.		 The start and completion dates of the alteration (as anticipated). 
4.		 A statement of the purpose of the alteration.  
5.		 Such other technical studies or plans as the Authority may request. 
6.		 Mitigation measures (eg. silt fence, rock check dam) as required. 
7.		 A completed Landowner Authorization form (required if owner is assigning 

another party as an agent for the project). 
8.		 A signed Application Checklist form. 
9.		 The application fee as required by the most recently approved fee schedule. 

Note: A permit application will not be considered to be complete if an approval under 
the Planning Act is required / pending.  

When all of the information listed above is received with sufficient detail (as determined 
by CRCA staff), and a pre-consultation meeting or site assessment is conducted by 
CRCA staff (as necessary), then an application will be deemed to be complete.  If these 
items are not in place, then our review of an application may be suspended or the 
application can be returned to the applicant pending receipt of further information.  

The applicant is to be notified, in writing, within 21 days of the receipt of a permit 

application, as to whether the application has been deemed complete or not. However, 

notification of a complete application will not be provided if a permit is issued within 

21 days of the receipt of a complete permit application. If an application is deemed 
incomplete, the applicant is to be provided with a written list of missing / needed 
information.  If not satisfied with the determination of staff, then the applicant can 
request an administrative review by the CRCA General Manager and then if not satisfied, 
by the CRCA Board of Directors. 

2.2 File Creation 

A unique file number shall be assigned to each application that is submitted. This 
number shall be related to the order in which it was received, the current year and the 
watershed where the work is to take place (i.e. F-01/13-LCC means that this is a file that 
was the first application received in 2013 and the work is proposed within the Little 
Cataraqui Creek watershed).  The applicant’s name, the legal property description and the 
nature of the work should appear on the file folder for each specific permit application.  
Also, the new file will be entered into the regulations database on the CRCA server. 

2.3 Initial Inspection 

Prior to the issuance of a permit, a designated CRCA employee will often conduct a 
thorough inspection of the site.  At this time, photos to represent the pre-development 
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condition shall be taken and notes regarding the nature of slopes, water features, and any 
other items should be recorded and put on the file. If a site inspection is deemed 
necessary by staff, but due to snow cover or other conditions it cannot be sufficiently 
inspected, then the applicant is to be advised that the review of the application will be 
suspended until a proper inspection can be conducted. 

2.4 Permit Issuance 

Once a complete application has been provided by the applicant, staff will review the 
information provided and determine if the application meets the CRCA’s guidelines for 
implementing the regulation.  If so, a permit or a letter of permission (Section 2.4.2) shall 
be issued.  The following outlines procedures for the issuance of a permit by CRCA staff. 

 Permits may only be signed by a staff person that has been designated as a signing 
authority for permits by the Conservation Authority (see the list in Appendix C). 
Generally, a staff member that has been given signing authority will not sign a permit 

on a file for which they are the lead reviewer. 
 Permits are valid for the time period appearing on the permit. Permits are normally 

valid for one year provided that staff are of the opinion that the work can be 
reasonably completed within that time frame.  The regulation allows for permits to be 
valid for up to five years.  However, a staff member that has been given signing 
authority may only issue a permit for up to two years.  Those permits that would be 
valid for more than two years need to be approved by the CRCA Board. 

 If a permit expires, then a new permit application must be submitted before further 
work can continue on the site.  Staff will assess the progress that was made toward 
the completion of the project, consider any changes in legislation, best practice, 
CRCA guidelines, or other new information that may pertain to the project and 
determine if the proposed works remain acceptable. 

 Applications for a modification to the works for which an active permit applies can be 
made. An additional fee is required for an amendment to a permit. 

 Permits are not transferable to another owner in the event of a land transfer or sale. 
 If conditions are identified that are necessary to make a proposal acceptable to the 

CRCA, then the applicant must agree to these conditions in writing before a permit is 
issued.  These conditions will then form part of the permit. If the applicant does not 
agree to the conditions provided by staff, the applicant is entitled to a hearing (see 
Section 2.5). 

A complete permit package consists of the following items: 
 a permit cover letter / letter of advice, 
 a permit signed by a staff member having signing authority, 
 a copy of the permit application (Appendix A to the permit), 
 a copy of the Landowner Authorization form (Appendix A1 to the permit if required), 
 drawings/plans (labelled as Appendices B1, B2, B3, etc. to the permit), and 
 conditions of the permit (Appendix C to the permit). 
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2.4.1 	 Conditions to Permit 

Conditions are placed on a permit when minor changes or clarifications of the proposed 
project are necessary (e.g. description of erosion and sediment control measures to be 
utilized).  If any substantial changes to the project are necessary to make the project 
acceptable to the CRCA, then the applicant or his/her agent must amend the plans. 

The conditions to the permit are attached to the permit package as an appendix and they 
must reference the permit application number and be signed and dated by the property 
owner or his/her designated agent.  A Conditions to Permit template form is attached as 
Appendix D. 

2.4.2 	 Letter of Permission 

A letter of permission may be issued in place of a permit for some activities in regulated 
areas.  A letter of permission may include but may not be limited to the following 
activities: 
(a)		 Seasonal docks (i.e. floating, aluminium post) that are less than 15 square metres 

in surface decking, and minor structural repairs to marine facilities; 
(b)		 Marine railways and boat lifts; 
(c)		 Buildings or structures that are located close to the regulation limit; 
(d)		 Placement of small quantities of fill in regulated areas; 
(e)		 The placement of fill for sewage system installations that are located outside of 

hazardous lands; 
(f)		 Dug wells that are located above the average high water mark of a waterbody; 
(g)		 Grading less than or equal to 0.1 ha; 
(h)		 Natural erosion control measures less than or equal to 10 metres in length; 
(i)		 Agricultural tile drainage outlets; 
(j)		 Fencing, and 
(k)		 Other minor works that, in the opinion of CRCA staff, do not necessitate the 

issuance of a permit. 

A letter of permission must specify all mitigation measures and any other conditions that 
are required for the project. A letter of permission may be signed by a staff person that 
has been designated by the Board as a signing authority for permits and/or for enforcing 
the regulation (see Appendix C). 

2.4.3 	 Decision Timelines for Permits 

From the date of receipt of a complete application, CRCA staff are to make a decision 
(i.e. recommendation to approve or referred to a hearing) with respect to a permit 

application and pursuant to the Conservation Authorities Act within 30 days for a minor 
application and 90 days for a major application. 

Major applications may include those that: 
 are complex, requiring full technical review, and need to be supported by 

comprehensive analysis, or 
 do not conform to existing CRCA Board-approved policies. 
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If a decision has not been rendered by CRCA staff within the appropriate timeframe, then 
the applicant can submit a request for an administrative review by the CRCA General 
Manager and then if not satisfied, by the CRCA Board of Directors. 

Generally, upon receipt of a complete application (as defined in Section 2.1), CRCA staff 
will strive to issue a permit or a letter of permission within fifteen business days of 
receipt of a complete permit application. 

2.5 Permit Refusal and Hearings 

A recommendation for refusal of an application for a permit may be made by staff if it is 
determined that the proposed works do not meet the approved policies of the CRCA.  
CRCA staff will negotiate with the applicant in an attempt to resolve the points of 
concern.  However, in such cases where the differences cannot be resolved, the applicant 
will be informed in writing of the staff decision to recommend refusal of the permit and 
the reasons for the recommendation.  The letter will also inform them of their right to 
request a hearing before the CRCA’s Executive Hearing Committee.  The applicant may 
then choose to either withdraw the application or request a hearing. 

Prior to formally denying a permit application, the Executive Hearing Committee shall 
hold a hearing as required by Section 28(3) of the Conservation Authorities Act. If an 
application is referred to a hearing, the MNR/CO Hearing Guidelines (October, 2005) 
will be followed (see Appendix E).  The applicant and/or the applicant’s agent will be 
invited to attend the hearing. 

The regulations officer shall, by personal service or by registered mail, forward to the 
applicant or agent, written notification of the date, time and location of the hearing a 
minimum of 10 days prior to the date of the hearing. 

Upon considering the submissions of staff and the applicant / agent, the Executive 
Hearing Committee shall either: (1) grant the application with or without conditions, or 
(2) refuse the permission.  If permission is refused, the Executive Hearing Committee 
shall give written reasons for its decision as required by Section 28 (14) of the 
Conservation Authorities Act. 

Section 28 (15) of the Conservation Authorities Act affords an applicant who has been 
refused permission the opportunity to appeal to the Minister of Natural Resources within 
thirty days of receipt of the reasons for the decision of the Executive Hearing Committee.  
The Mining and Lands Commissioner has been assigned the authority, duties and powers 
of the Minister of Natural Resources under the Ministry of Natural Resources Act to hear 
appeals from the decision of Conservation Authorities made under the Conservation 

Authorities Act. The Commissioner may refuse the permission or grant the permission 
with or without conditions.  The Commissioner’s decision is final and binding.  There are 
no further appeal procedures with the exception of a “judicial review” on a perceived 
“error in law”. 
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2.6 Compliance Inspections 

CRCA staff may conduct an inspection during the work to ensure permit requirements 
are being met. If the work is found to be contrary to the permit, the applicant will be 
contacted, and completion or correction of the work will be requested.  Only the 
approved works are authorized under the permit that was issued, so if the plans have been 
changed, the applicant needs to apply for a new permit or a permit amendment that 
accurately describes the new plans.  This application (amendment) shall be processed in 
the normal manner.  If, in the opinion of the CRCA, the change has caused or is likely to 
cause an impact on the control of flooding, erosion, pollution, or the conservation of 

land, a cancellation of permission (see Section 2.7) and enforcement action will be 
considered. 

Once the works under the permit have been completed (via notification from the 
applicant), or one month before the permit expires, a final compliance inspection may be 
performed by a CRCA regulations officer. During this site inspection, the 
drawings/plans will be referenced to determine if the works were completed as approved.  
Post-development photos should be taken and included in the file.  If the work is 
completed and in found to be in conformity with the permit, then a letter will be sent to 
the applicant informing the permit holder accordingly.  

If a permit has expired and there is still additional work to be done to complete the 
project, the applicant is required to apply for a new permit. 

2.7 CRCA Projects that Require a Permit 

For the CRCA’s own projects that require a permit under Ontario Regulation 148/06, an 
application and plans are to be prepared and forwarded to another Conservation Authority 
for peer review.  The CRCA will have regard for the technical advice generated during 
the peer review and will implement best practices as it undertakes its projects.  
Preparation of the permit will be as described by Section 2.4 above and written comments 
from the Conservation Authority undertaking the peer review are to be appended to the 
permit when it is issued. 

2.8 Cancellation of Permission 

The following section of Ontario Regulation 148/06 describes the process involved with a 
cancellation of permission. 

8. (1) The Authority may cancel a permission granted under section 3 or 6 if it is 
of the opinion that the conditions of the permission have not been met.  

(2) Before cancelling a permission, the Authority shall give a notice to cancel to 
the holder of the permission indicating that the permission will be cancelled 
unless the holder shows cause at a hearing why the permission should not be 
cancelled. 

(3) Following the giving of the notice under subsection (2), the Authority shall 
give the holder at least five days notice of the date of the hearing.  O. Reg. 42/06, 
s. 8 (3). 
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2.9 File Closure 

Once all requirements of a permit have been met, the file may be closed.  Staff must 
ensure that the information contained within the regulations database is accurate and up 
to date, and the file folder can be moved to storage. 

Permit applications that have been suspended for six months or more from the date of 
receipt of the application may be deemed inactive.  For inactive files, a letter will be 
forwarded to the applicant requesting a status update within a specified time period 
(normally one month).  If no contact is made with the CRCA within the specified time 
period, the file can be closed. 

3.0 DRAINAGE ACT AND CA ACT PROTOCOL 

The Drainage Act and Conservation Authorities Act Protocol was developed to improve 
communications, promote best practices for drain maintenance and repair activities, and 
simplify the permitting process under the Conservation Authorities Act related to 
municipal drains by using standardized requirements.  The current protocol is attached as 
Appendix F. 

CRCA staff will have regard for this protocol when issuing permits for municipal drain 
maintenance and repair activities. 

4.0 ENFORCEMENT PROCEDURES 

In accordance with Section 28(1)(d) of the Conservation Authorities Act, officers may be 
appointed by the CRCA’s Board of Directors to enforce the regulation. The CRCA staff 
that are designated to enforce the regulation are listed in Appendix C. 

Designated CRCA regulations officers will conduct enforcement procedures in 
accordance with the guidelines contained within the “CRCA Enforcement Procedures for 
Ontario Regulation 148/06: Development, Interference with Wetlands and Alterations to 
Shorelines and Watercourses” (2013, forthcoming). 

Generally, the CRCA will not accept a permit application for projects that are being 
investigated as an enforcement occurrence unless: 

a) the works are found to be in compliance with CRCA policies and a retroactive 
permit can be issued, or 

b) a permit is required for remedial works that the parties have agreed upon in order 
to resolve an enforcement issue. 
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5.0  	 GLOSSARY 

Alteration to waterways or watercourses means any work that straightens, changes, 
diverts, or interferes in any way with the channel of a watercourse. 

Average high water mark/line – means the highest water level that has been maintained 
for a sufficient duration (on an annual basis) as to leave physical evidence upon the 
landscape marking the boundary between that water level and upland areas. 

The boundary may be identified by: 

(a)		 an examination of the bed and bank of the waterbody, to determine where 
the presence and action of water has been so common and usual and long 
continued in all ordinary years to mark upon the bed or bank a character 
distinct from that of the abutting upland; and/or 

(b)		 a distinction between either open water or dominant aquatic/wetland 

vegetation, and dominant upland vegetation. 

Building means a structure consisting of a wall, roof and floor or any of them, or a 
structural system serving the function thereof including all plumbing, works, fixtures and 
service systems appurtenant thereto or a sewage system. 

Channel means the area of a watercourse carrying normal flows within the banks. 

Conservation Authorities Act means the Revised Statutes of Ontario, 1990, Chapter 27, as 
amended. 

Conservation of Land means the protection, management, or restoration of lands within 
the watershed ecosystem for the purpose of maintaining or enhancing the natural features 
and hydrologic and ecological functions within the watershed. (Conservation Ontario, 
2008) 

Construction means the erection of any building or structure. 

Development means: 
a) the construction, reconstruction, erection or placing of a building or structure of any 
kind, 

b)any change to a building or structure that would have the effect of altering the use or 
potential use of the building or structure, increasing the size of the building or 
structure or increasing the number of dwelling units in the building or structure, 

c) site grading, or 
d)the temporary or permanent placing, dumping or removal of material, originating on 
the site or elsewhere. 
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Dynamic beach means areas of inherently unstable accumulations of shoreline sediments 
along the Great Lakes – St. Lawrence River System and large inland lakes, as identified 
by Provincial standards. 

Erosion means the continual loss of earth material (i.e. soil or sediment) over time as a 
result of the influence of water and/or wind. 

Fill means any material capable of being used to raise, lower, or in any way affect the 
contours of the ground. 

Flood plain means the area, usually low lands, adjoining a watercourse or waterbody, 
which has been or may be subject to flooding hazards. 

Floodproofing means a combination of structural changes and/or adjustments 
incorporated into the basic design and/or construction or alteration of individual 
buildings, structures or properties subject to flooding so as to reduce or eliminate flood 
damages. 

Hazardous land means land that could be unsafe for development because of naturally 
occurring processes associated with flooding, erosion, dynamic beaches or unstable soil 
or bedrock. 

High water mark - See “Average high water mark”. 

In-water works means any development or site alteration that takes place below the high 

water mark of a lake or the top-of-bank of a watercourse. 

Letter of permission means a letter granting permission to undertake minor works that 
can be issued by an officer that has been appointed by the CRCA Board to administer the 
regulation. 

Marine facility means a boathouse, boat slip, boat lift, dock or marine railway. 

One hundred year flood means a flood, based on an analysis of precipitation, snow melt, 
or a combination thereof, having a return period of 100 years on average, or having a 1% 
probability of occurring or being exceeded in any given year. 

One hundred year flood level means: 
a) For the shoreline of Lake Ontario, the peak instantaneous stillwater level, 

resulting from combinations of mean monthly lake levels and wind setups, 
which has a 1% chance of being equalled or exceeded in any given year. 

b) For the St. Lawrence River, the peak instantaneous stillwater level which has 
a 1% chance of being equalled or exceeded in any given year. 

c) For large inland lakes, lake levels and wind setups that have a 1% chance of 
being equalled or exceeded in any given year, except that, where sufficient 
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water level records do not exist, the one hundred year flood level is based on 
the highest known water level and wind setups. 

d) For rivers and streams, water levels caused by the 100 year return period 
flood, equivalent to a water level with a 1% chance of occurring or being 
exceeded in any year. 

One hundred year flood plain means the area of land that is inundated during a one 

hundred year flood. 

Permit means a permit issued by the CRCA under Ontario Regulation 148/06. 

Pollution means any deleterious physical substance or other contaminant that has the 
potential to be generated by development in an area to which a regulation made under 
clause (1) (c) of the Conservation Authorities Act applies. 

Provincially significant wetland means a wetland that has been evaluated by a licensed 
wetland evaluator using the Ontario Ministry of Natural Resources’ protocol that results 
in a wetland scoring more at least 600 total points or 200 points in the biological or 
specific feature category. 

Regulation means Ontario Regulation 148/06, passed pursuant to Section 28 of the 
Conservation Authorities Act R.S.O. 1990, or its successors, whereby the conservation 
authority may, among other matters regulate: 
 The placing or dumping of fill of any kind in any defined part over which, in the 

opinion of the conservation authority, the control of flooding or pollution or the 
Conservation of Land may be affected. 

 The construction of any building or structure in or on a pond or wetland or in any 
area susceptible to flooding; and 

 The straightening, changing, diverting or interfering in any way with the existing 
channel of a river, creek, stream or watercourse. 

Regulation limit means the spatial extent to which the regulation is applied, and is based 
on the aggregate of all existing hazardous lands and allowances. 

Regulatory flood plain means: 
(a)		 for river and stream systems (including inland lakes, except for some 

waterbodies that are associated with the Rideau Canal, as noted below), the 
area affected by the anticipated regulatory (1:100 year) water elevation, plus 
an allowance for water-related hazards (i.e. ice jams), 

(b)		 for those waterbodies that form a part of the Rideau Canal and for which a 
regulatory one hundred year flood elevation has not yet been calculated, the 
area affected by the maximum recorded water level, as determined by the 
Parks Canada – Rideau Canal Office, and 

(c)		 for Lake Ontario and the St. Lawrence River, the area affected by the one 

hundred year flood plus an allowance for wave uprush or other water-related 
hazards. 
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Regulations officer means a staff member that has been appointed by the CRCA Board to 
administer and enforce the regulation. 

Restoration request means a written request from the CRCA to perform specific 
restoration activities within a specified time period. 

Seasonal high water mark – See “Average high water mark”. 

Small quantities of fill means a volumetric amount of fill not exceeding 10 cubic metres. 

Structure means any material, object or work erected either as a unit or constructed or 
assembled of connected or dependent parts or elements, whether located under, on and/or 
above the surface of the ground. (i.e. swimming pools, hot tubs and fences) 

Top-of-bank means the point at which the slope of a valley or shoreline meets the 
horizontal plain of the adjacent table-land. 

Watercourse means an identifiable depression in the ground in which a flow of water 
regularly or continuously occurs. 

Wave uprush means the rush of water up onto a shoreline or structure following the 
breaking of a wave.  The limit of wave uprush is the point of furthest land ward rush of 
water onto the shoreline. Information on wave uprush along Lake Ontario and the St. 
Lawrence River is compiled in studies by Anthony (1993) and TSH (2002). 

Wetland means land that, 
(a) is seasonally or permanently covered by shallow water or has a water table close 
to or at its surface, 
(b) directly contributes to the hydrological function of a watershed through 

connection with a surface watercourse,
	
(c) has hydric soils, the formation of which has been caused by the presence of 
abundant water, and 
(d) has vegetation dominated by hydrophilic plants or water tolerant plants, the 
dominance of which has been favoured by the presence of abundant water, 
but does not include periodically soaked or wet land that is used for agricultural 
purposes and no longer exhibits a wetland characteristic. 

Wetland boundary means the point where 50% of the plant community consists of 
wetland plant species as listed in Appendix 5 of “The Ontario Wetland Evaluation 
System – Southern Manual”, Ministry of Natural Resources, 1993. 
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APPENDIX A: Policies and Procedures for CA Plan Review and Permitting 

Activities
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APPENDIX B:  CRCA Permit Application Package 
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APPENDIX C:  Designated Staff for Signing Permits and Enforcing the Regulation 
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APPENDIX D:  Conditions to Permit Template 
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APPENDIX E:  MNR/CO Hearing Guidelines (October, 2005) 

Service Delivery Procedures for Ontario Regulation 148/06: Development, Interference with Wetlands and Alterations to 
Shorelines and Watercourses – June, 2013 



 
 

   
           

     

 

  

20 

APPENDIX F:  Drainage Act and Conservation Authorities Act Protocol 
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__________________________________    ____________________  

         

Cataraqui Region Conservation Authority – Ontario Regulation 148/06: Development, Interference 
with Wetlands and Alterations to Shorelines and Watercourses 

APPLICATION CHECKLIST 

To ensure that your application will be processed in a timely manner, you must provide a complete 
application package that includes (check all applicable boxes): 

 An original completed, signed and dated application form. 

 A scaled plan view (top view) drawing (example plan view drawing is attached). 

 A scaled cross-sectional (side view) drawing (example cross-section drawing is attached).
 

The above drawings should include (either as part of the illustration or as notes):
 

 name of applicant and legal description of the property (e.g. municipal street address, 
lot, concession, municipality); 

 scale, date, and directional arrow; 

 dimensions of the property (a copy of the legal survey is highly recommended). 

 location and dimensions of all existing or proposed structures, grading, filling, 
excavating, and the distance to any waterbody(s) (e.g. wetlands, streams, lakes), valleys, 
steep slopes, beaches, on or adjacent to the property; 

 location and type of sediment and erosion control measures (e.g. silt fence); 

 soil stabilization measures proposed (e.g. seeding, sodding, planting); 

 construction equipment and access routes to be used; 

 location of cross section(s) indicated on the plan view drawing; 

 four copies of drawings (only required if printed on paper larger than 11” x 17” in size). 

 Photographs (highly recommended - digital format on CD acceptable). 

 Application fee (see attached fee schedule). 

 A signed Application Checklist form. 

 A completed Landowner Authorization form (required if owner is assigning another party as an 
agent for the project). 

Notes 
1.	 The applicant is encouraged to submit copies of documents as originals may not be returned. 
2.	 Calculations and notes from a qualified engineer or a licensed surveyor may be requested by the 

CRCA to support the application. 
3.	 The applicant is responsible for ensuring compliance with any other applicable federal, provincial or 

municipal statutes, regulations or by-laws. 

Signature of Owner / Agent	 Date 



 
 

           
       

  
  

    

       
        

             
      

          
             
   
  
   
    
             
            
             

              
      

                 
             
        
  
               
        

            
       
         
       
    
          

 

 

                   
            
        
        
  
 
                 

               
           

             
            
          

                    
      

                
     
               
             
              

O. Reg. 148/06: Development, Interference with Wetlands & Alterations to Shorelines and Watercourses 
(Section 28 of the Conservation Authorities Act) 

Fee Schedule 
(Effective: May 1, 2012) 

Category Fee Application Type 

Group 1 $150  Letter of Permission1 

 Property inquiry, clearance letter, or project advice2 letter that does not require a site inspection 
Group 2 $300  Buildings4 , structures, boathouses, additions, reconstruction, basements greater than 10 square metres and less 

than or equal to 93 square metres 
 Fill3 less than or equal to 200 cubic metres (including septic systems) 
 Site alteration / grading greater than 0.1 hectares and less than or equal to 1 hectare 
 Permanent docks 
 Single culvert replacement 
 Infrastructure8minor maintenance5 

 Agricultural / municipal drain channel maintenance 
 Dredging less than or equal to 25 square metres in area, and maintenance dredging9 

 Channel6 or shoreline alterations7 less than or equal to 50 metres in length 
 Letter of Permission1, property inquiry, clearance letter, or project advice letter2 that requires a site inspection 

Group 3 $735  Buildings4 , structures, boathouses, additions, reconstruction, basements greater than 93 square metres and less 
than or equal to 464 square metres 

 Fill3 greater than 200 cubic metres and less than or equal to 500 cubic metres (including septic systems) 
 Site alteration / grading greater than 1 hectare and less than or equal to 2 hectares 
 Infrastructure8 major maintenance (i.e. wing wall / abutment replacement) 
 Multiple culvert replacements 
 Channel6 or shoreline alterations7 greater than 50 metres and less than or equal to 200 metres 
 Dredging greater than 25 square metres in area 

Group 4 $1480  Buildings4 , structures, boathouses, additions, reconstruction, basements greater than 464 square metres 
 Multiple residential subdivision (maximum 10 lots grouped together) 
 Fill3 greater than 500 cubic metres (including septic systems) 
 Site alteration / grading greater than 2 hectares 
 New infrastructure8 

 Channel6 or shoreline alterations7 greater than 200 metres in length 

Notes 

 The permit fee will be reduced by 50% for Group 3 & 4 applications submitted within one year of a directly related planning application.
	
 A 50% surcharge will be applied to retroactive permit applications for works that have been completed without a permit.
	
 Applications that are amended or resubmitted after approval are subject to a 50% surcharge.
	
 Fees for applications involving multiple activities will be based on the highest applicable category.
	
 Fee includes all applicable taxes.
	

1 Letter of Permission includes buildings and structures 10 square metres or less in size, demolition of a building or structure, fill not 
exceeding 12 cubic metres, seasonal docks, marine railways and non-permanent boat lifts, site alteration / grading less than or equal to 0.1 
hectares, agricultural tile drain outlets, dug wells located above the seasonal high water mark, geothermal heat loop systems, fencing, or 
other minor works that, in the opinion of CRCA staff, do not necessitate the issuance of a permit. 

2 Project advice may relate to the regulation, erosion, habitat, drainage, docks and construction. 
3 Fill means the placement or removal of any material that alters the contour of the ground. 
4 Building means a structure consisting of a wall, roof and floor or any of them, or a structural system serving the function thereof including 

all plumbing, works, fixtures and service systems or a sewage system. 
5 Minor maintenance means the repair of a structure involving no change in the size, shape or location of the structure. 
6 Channel alterations include channel diversions, or re-alignment. 
7 Shoreline alterations include boat ramps, shoreline erosion protection, and solid structures on the bed of a waterbody. 
8 Infrastructure includes bridges, culverts, pipelines, stormwater management structures, and utilities (i.e. cables, poles and pipes). 
9 Maintenance dredging must be completed within 5 years of the previous dredging permit issuance date. 



 
 

    
   

 

                                                             

    

     

 
   

 
  

  

  

  

       

      

     

   

 
  

  

  

       

      

  

   

 
 

    

      

   

   

  

  
 

 
 

 

Application for Development, Interference with Wetlands and Alterations to Shorelines 
and Watercourses Permit (per Ontario Regulation 148/06) 

Office Use Only UTM Coordinates: N E 

Appendix A to File No. Date Received 

Method of Payment Amount Paid $ 

Please read, complete each section as required, date and sign application form. 

PART 1 OF 2 
Owner Information 

Name 

Mailing Address 

City / Province 

Home Phone 

Business Phone 

Email Address 

Postal Code 

Cell Phone 

Facsimile 

Contractor / Agent Information 

Name 

Mailing Address 

City / Province 

Business Phone 

Facsimile 

Email Address 

Postal Code 

Cell Phone 

Property Information 

Lot(s) 

Municipality 

Civic Address 

Assessment Roll No. 

Waterbody 

Directions to 
Property 

Concession(s) 

Ward / Former Twp. 



  
    

       

      

     

      

 
   

 

 

 

 

 

 

 

 

 

 
 

 
  

  
     

   

      

          

 
  

           
           

     
           

         
          
        

        
        

 
  

         
      

 
 

 

 
 

 

         
    

 

 

PART 2 OF 2 
Approximate Dimensions and Timing of Proposed Work (if applicable) 

Fill Volume (cubic m.) 

Structure Dimensions (m.) 

Shoreline Length (m.) 

Start Date: 

Area of Grading (sq. m.) 

Structure Size (sq. m.) 

Channel Length (m.) 

Completion Date: 

Description of Proposed Work (attach separate sheets if required) 

Planning Details 

Planning Act Requirements 
(e.g. severance, minor variance, zoning by-law amendment) 

Is There a Concurrent Planning Act Application? 

Has There Been a Planning Act Decision in the Last 12 Months? 

Yes No Unknown 

Standard Conditions of Permit 

1.	 Permits granted by the Cataraqui Region Conservation Authority (CRCA) are valid for up to two years 
from the date of issue and are not transferable. Consent is hereby given to the CRCA, its employees, 
and designates to access the property for the purpose of obtaining information, monitoring any 
approved construction, and any and all other works or activities related to the permission. 

2.	 Permits granted by the CRCA do not exempt the applicant from obtaining permission from other 
agencies, boards, governments, or other approvals as may be required. It is the responsibility of the 
owner to ensure that a valid permit is in effect at the time the work is occurring. 

3.	 Any false information or misleading statements made on this application will render any permission 
granted by the Cataraqui Region Conservation Authority null and void. 

Authorized Signature 

I declare that I have read and agree to the standard conditions of the permit application and that all of 
the information provided is correct to the best of my knowledge. 

Signature of Owner(s) Date 

Signature of Solicitor/Contractor/Agent* Date 

*A Landowner Authorization form (attached) is required if the solicitor/contractor/agent is completing the 
application form on behalf of the owner(s). 



 
  

 

       
           

    
           

   

 
         

        
 
 

    
 

            
 

       
 

      
 

   
                                                                                                    
                               

          
         

      
 

 
   

 
   

 
 

          
 
 

LANDOWNER AUTHORIZATION
 

If an application is to be submitted by a solicitor/contractor/agent on behalf of the legal owner(s) of the subject 
property, this Landowner Authorization form must be completed and signed by the owner(s). If the owner is a 
corporation acting without agent or solicitor, the application must be signed by an officer of the corporation 
and the corporation’s seal (if any) must be affixed. Authority staff reserve the right to discuss any or all aspects 
of the permitting process with the property owner. 

If the application is to be prepared by a solicitor/contractor/agent, authorization should not be given until 
the application and its attachments have been examined and approved by you, the owner(s). 

I / WE __________________________________________________, being the legal owner(s) of the property 

described as Lot __________, Concession __________, Part / Lot No. __________, on Plan _______________, 

in the Municipality / Township of ________________________________________, located at 

Civic Address _____________________________________________ and having a Tax Assessment Roll Number 

of _________________________________, hereby authorize ________________________________________, 
(Print full name of solicitor/contractor/agent) 

to submit the enclosed application to the Cataraqui Region Conservation Authority and to provide any 
information or material required by Authority staff relevant to the application for the purposes of obtaining a 

permit in accordance with the requirements of Ontario Regulation 148/06. 

Signature of Legal Owner ___________________________________ Date ___________________ 

Signature of Legal Owner ___________________________________ Date ___________________ 

* NOTE: If land is held as Tenants-in-Common, all registered owners must sign this form. 



  

 

 

           

Plan View Drawing Example
 

Development and Grading 

Name: 
Municipal Address: 
Legal Property Description: 
Date: 

N 
Example Drawing Notes 

1) Light duty woven silt fence 

a) A continuous silt fence will be 
Installed 5 metres from the rear 
property line (i.e. outside the floodplain) 
Before site disturbance. 

b) Such fence will be 
maintained until vegetation 
has been reestablished on all 
bare soil areas created during 
construction. 

c) Once vegetation has been 
reestablished the silt fence 
will be removed and any 
material built up behind the 
fence placed in a suitable 
upland location. 

2) The lot will be vegetated by 
September 30 of this year. 

3) No fill will be placed or graded in the 
floodplain. 
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Cross-section Drawing Example
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Example Drawing Note 

1) The existing and proposed 
elevations are the same from 
the silt fence to the east. 
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Final Version: May, 2010 

POLICIES AND PROCEDURES FOR CONSERVATION AUTHORITY PLAN 

REVIEW AND PERMITTING ACTIVITIES 


The intent of this chapter is to describe the roles of Conservation Authorities 
(CAs) in the areas of municipal planning, plan review, and Conservation 
Authorities Act S. 28 permitting related to development activity and natural 
hazard prevention and management and the protection of environmental 
interests. 

PART A - BACKGROUND 

1.0 DESCRIPTION OF CONSERVATION AUTHORITY ROLES AND 
ACTIVITIES 

Conservation Authorities (CAs) are corporate bodies created through legislation 
by the province at the request of two or more municipalities in accordance with 
the requirements of the Conservation Authorities Act (CA Act). Each CA is 
governed by the CA Act and by a Board of Directors whose members are 
appointed by participating municipalities located within a common watershed 
within the CA jurisdiction. CA Board composition is determined by the CA Act 
according to the proportion of the population from participating municipalities 
within the watershed. 

Section 20 of the CA Act sets out the objects for CAs to establish and undertake, 
in the area over which it has jurisdiction, a program designed to further the 
conservation, restoration, development and management of natural resources 
other than gas, oil, coal and minerals. Section 21 of the CA Act outlines the 
powers of CAs including the power to establish watershed-based resource 
management programs and/or policies and the power to charge fees for services, 
the services for which are approved by the Minister of Natural Resources.  

The fundamental provincial role for all CAs focuses on water related natural 
hazard prevention and management and includes flood and erosion control. 

CAs may undertake the following roles and activities: 

i.	 Regulatory Authorities- Under Section 28 of the CA Act, subject to the 
approval of the Minister of Natural Resources and in conformity with 
the Provincial Regulation 97/04 governing the content, CAs may make 
regulations applicable to the area under its jurisdiction to prohibit, 
restrict, regulate or give required permission for certain activities in and 
adjacent to watercourses (including valley lands), wetlands, shorelines 
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of inland lakes and the Great Lakes-St. Lawrence River System and 
other hazardous lands 

ii.	 Delegated ‘Provincial Interest’ in Plan Review- As outlined in the 
Conservation Ontario/ Ministry of Natural Resources (MNR) /Ministry of 
Municipal Affairs and Housing (MMAH) Memorandum of 
Understanding (MOU) on CA Delegated Responsibilities (Appendix 1), 
CAs have been delegated responsibilities from the Minister of Natural 
Resources to represent the provincial interests regarding natural 
hazards encompassed by Section 3.1 of the Provincial Policy 
Statement, 2005 (PPS, 2005). These delegated responsibilities require 
CAs to review and provide comments on municipal policy documents 
(Official Plans and comprehensive zoning by-laws) and applications 
submitted pursuant to the Planning Act as part of the Provincial One-
Window Plan Review Service 

iii.	 Resource Management Agencies- In accordance with Section 20 and 
21 of the CA Act, CAs are local watershed-based natural resource 
management agencies that develop programs that reflect local 
resource management needs within their jurisdiction. Such programs 
and/or policies are approved by the CA Board of Directors and may be 
funded from a variety of sources including municipal levies, fees for 
services, provincial and/or federal grants and self-generated revenue. 

iv.	 Public Commenting Bodies- Pursuant to the Planning Act, CAs are 
‘public commenting bodies’, and as such are to be notified of municipal 
policy documents and planning and development applications. CAs 
may comment as per their Board approved policies as local resource 
management agencies to the municipality or planning approval 
authority on these documents and applications. 

      CAs may also be identified as commenting bodies under other Acts      
      and Provincial Plans as outlined under Section 2.0 of this document      

and Appendix 4. 

v.	 Service Providers- Individual CAs may enter into service agreements 
with federal and provincial ministries and municipalities to undertake 
regulatory or approval responsibilities and/or reviews (e.g. reviews 
under the Fisheries Act Section 35; septic system approvals under the 
Ontario Building Code).   

CAs may also perform a technical advisory role to municipalities. as 
determined under the terms of service agreements. These services 
may include, matters related to policy input and advice, the 
assessment or analysis of water quality and quantity, environmental 
impacts, watershed science and technical expertise associated with 
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activities near or in the vicinity of sensitive natural features, 
hydrogeology and storm water studies. 

vi.	 Landowners- CAs are landowners, and as such, may become involved 
in the planning and development process, either as an adjacent 
landowner or as a proponent. Planning Service Agreements with 
municipalities have anticipated that as CAs are also landowners this 
may lead to a conflict with the CA technical advisory role to 
municipalities. This potential conflict of interest is addressed by 
establishing a mechanism for either party to identify a conflict and 
implement an alternative review mechanism as necessary. 

2.0 	LEGISLATION 

2.1 	 Conservation Authorities Act 

2.1.1 Section 20 of the CA Act describes the objects of a CA, which are to 
establish and undertake, in the area over which it has jurisdiction, a program 
designed to further the conservation, restoration, development, and management 
of natural resources other than gas, oil, coal, and minerals. 

2.1.2 Section 21 of the CA Act lists the powers which CAs have for the purpose 
of accomplishing their objects. The objects identified in the CA Act relevant to 
this chapter include: 

(a): to study and investigate the watershed and to determine a program whereby     
the natural resources of the watershed may be conserved, restored, 
developed and managed; 

(e) 	to purchase or acquire any personal property that it may require and sell or 
otherwise deal therewith; 

(l) 	 to use lands that are owned or controlled by the authority for purposes, not 
inconsistent with its objects, as it considers proper; 

(m) to use lands owned or controlled by the authority for park or other  
recreational purposes, and to erect, or permit to be erected, buildings, booths 
and facilities for such purposes and to make charges for admission thereto 
and the use thereof; 

(m.1) 	to charge fees for services approved by the Minister (see Policies and  
Procedures manual chapter on CA fees); 

(n): 	to collaborate and enter into agreements with ministries and agencies of  
       government, municipal councils, local boards and other organizations; 
(p) 	to cause research to be done; 
(q) generally to do all such acts as are necessary for the due carrying out of any 

project. R.S.O. 1990, c. C.27, s. 21; 1996, c. 1, Sched. M, s. 44 (1, 2); 1998, 
c. 18, Sched. I, s. 11. 
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2.1.3 Pursuant to Section 28 (1) of the CA Act and in accordance with Ontario 
Regulation (O. Reg.) 97/04 “Content of Conservation Authority Regulations under 
Subsection 28(1) of the Act: Development, Interference with Wetlands, and 
Alterations to Shorelines and Watercourses” (i.e. Generic or Content 
Regulation)”, “subject to the approval of the Minister, an authority may make 
regulations applicable in the area under its jurisdiction, 

(b) prohibiting, regulating or requiring the permission of the authority for 
straightening, changing, diverting or interfering in any way with the existing 
channel of a river, creek, stream or watercourse, or for changing or 
interfering in any way with a wetland; 

(c) prohibiting, regulating, or requiring the permission of the authority for 
development if, in the opinion of the authority, the control of flooding, 
erosion, dynamic beaches or pollution or the conservation of land may be 
affected by the development. 

2.1.4 Section 28 (25) of the CA Act defines development as meaning: 
a) the construction, reconstruction, erection, or placing of a building or 

structure of any kind 
b) any change to a building or structure that would have the effect of 

altering the use or potential use of the building or structure, 
increasing the size of the building or structure or increasing the 
number of dwelling units in the building or structure 

c) site grading 
d) the temporary or permanent placing, dumping, or removal of any 

material originating on the site or elsewhere 

Note: This definition for “development” differs from the definition that is contained 
in the PPS, 2005 (see Section 2.2.5). The relevant definition needs to be applied 
to the appropriate process. 

2.1.5 CA Act S. 28 and the Green Energy Act 

Conservation Authorities review renewable energy project proposals within their 
regulated areas as per the provisions of CA Act sections 28. (1)(b) and (c). 
Permission of the CA is required for straightening, changing, diverting or 
interfering in any way with the existing channel of a river, creek, stream or 
watercourse, or for changing or interfering in any way with a wetland.  

As per Section 28. (13.1), permission will be granted, with or without conditions, 
for development related to a renewable energy project unless it is in the opinion 
of the Conservation Authority, the control of flooding, erosion, dynamic beaches 
or pollution will be affected by the development or activity. Where possible, CA 
permit application review and decision-making will be concurrent with the review 
and issuance of approvals from provincial Ministries.  The timelines for permit 
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applications related to renewable energy projects may differ from the timelines 
prescribed in this document due to the alignment with provincial Ministries.   

2.2 Planning Act 

2.2.1 Section 3(1) of the Planning Act provides for the issuance of policy 
statements on matters relating to municipal planning that are of provincial interest 
(e.g. PPS, 2005). Through the Minister’s delegation letter and the accompanying 
MOU (Appendix 1), specific responsibilities have been delegated to CAs to 
ensure that decisions on development applications by planning approval bodies 
made pursuant to the Planning Act are consistent with the natural hazard policies 
of the PPS, 2005. 

2.2.2 Section 3(5) and 3 (6) of the Planning Act requires that in respect of the 
exercise of any authority that affects a planning matter including comments, 
submissions, advice and decisions of the council of a  municipality, a local board, 
a planning board, a minister of the Crown and a ministry, board, commission or 
agency of the government, including the Ontario Municipal Board, shall be 
consistent with provincial policy statements that are in effect on the date of the 
decision and conform with and not conflict with provincial plans (e.g. Greenbelt 
Plan, Growth Plan for the Greater Golden Horseshoe, Oak Ridges Moraine 
Conservation Plan, Central Pickering Development Plan, Lake Simcoe Protection 
Act etc.) that are in effect on that date (See Appendix 4 for listing).  

2.2.3 Section 26 of the Planning Act requires municipalities to revise Official 
Plans every five years to ensure the Municipal Official Plans do not conflict with 
and must conform to provincial plans and have regard to provincial interests as 
outlined in Section 2 of the Planning Act and are consistent with provincial policy 
statements issued under Section 3 (1). 

2.2.4 Development, as defined in the PPS, means the creation of a new lot, a 
change in land use, or the construction of buildings and structures, requiring 
approval under the Planning Act, but does not include: 

a) activities that create or maintain infrastructure authorized under an 
environmental assessment process 
b) works subject to the Drainage Act; or 
c) for the purposes of policy 2.1.3(b), underground or surface mining of 
minerals or advanced exploration on mining lands in significant areas of 
mineral potential in Ecoregion 5E, where advanced exploration has the 
same meaning as under the Mining Act. Instead, those matters shall be 
subject to policy 2.1.4(a). 

2.3. Other Acts 

While the primary purpose of this chapter is to address the roles of CAs under 
the Planning Act and the CA Act, CAs may have responsibilities under additional  
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legislation including the federal Fisheries Act and the Clean Water Act. In 
addition to these pieces of legislation, there are various authorizations, 
approvals, permits, etc., which may be required from other agencies.  It should 
be noted that a CA Act Section 28 permission, if granted for work, does not 
exempt the applicant from complying with any or all other approvals, laws, 
statutes, ordinances, directives, regulations, etc. that may affect the property or 
the use of same. 

2.3.1 Fisheries Act 

CAs may have individual agreements with Fisheries and Oceans Canada (DFO) 
to review proposed works for its potential harmful alteration, disruption or 
destruction (HADD) of fish habitat pursuant to Section 35 of the federal Fisheries 
Act. 

There are three different levels of agreements:  

- Level 1 screening where the CA conducts the initial review of the project to 
identify any impacts to fish and fish habitat and if potential impacts to fish and 
fish habitat are found, the project is forwarded to the local DFO district office 
for further review;  

- Level 2 screening and mitigation planning where in addition to the above, the 
CA determines how the proponent can mitigate any potential impacts to fish 
and fish habitat and if mitigation is not possible the project is forwarded to the 
local DFO district office for further review; and,  

- Level 3 full mitigation and compensation planning, where in addition to all of 
the above, the CA works with the proponent and DFO to prepare a fish 
habitat compensation plan and the project is then forwarded to the local DFO 
office for authorization under the federal Fisheries Act. 

CAs do not possess the authority to grant an authorization for a HADD of fish 
habitat. Applications requiring an authorization for a HADD are referred by the 
CA to DFO for approval. 

2.3.2 Clean Water Act 

CAs have a role in the Ministry of the Environment (MOE) led provincial initiative 
under the Clean Water Act (CWA)(2006) in exercising and performing the powers 
and duties of a source protection authority for a source protection area 
established by CWA regulation. In acting as source protection authorities under 
the CWA, during the source protection plan development phase, tasks include: 
 Collection, analysis and compilation of technical and scientific information and 

data (watershed characterizations, water budgets, etc.) 
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 Local engagement, consultation, information management and 
communications 

 Key supporting role to respective source protection committees which 
includes funding 

 Coordinating technical work with municipalities and others 

Once the first source protection plan is approved, the Minister of the Environment 
will specify a date by which a review of the plan must begin and the source 
protection authority ensures that the review and those that follow are conducted 
in accordance with the CWA and the regulations 

2.3.3 Environmental Assessment Act (EA Act) 

The purpose of the Environmental Assessment Act is the betterment of the 
people of the whole or any part of Ontario by providing for the protection, 
conservation and wise management in Ontario of the environment. CAs review 
and comment on Class and Individual Environmental Assessments that occur 
within their jurisdiction under the EA Act. CAs bring local environmental and 
watershed knowledge into the review and assessment process.  

It is a requirement for proponents to identify and consult with government 
agencies and may include CAs if the proposed project may have an impact on an 
item related to the CA’s areas of interest (e.g. regulatory authority or as service 
providers-see section 1.0). The MOE is responsible for the administration of the 
Environmental Assessment Act and ensuring that proponents meet the 
requirements of this Act. The Minister of Environment is the approval authority for 
decisions under the Environmental Assessment Act. 

CAs as landowners may also be the proponent under the EA Act for proposed 
projects that may occur on CA lands. The Class Environmental Assessment for 
Remedial Flood and Erosion Control Projects (Class EA) establishes a planning 
and approval process for a variety of remedial flood and erosion control projects 
that may be carried out by CAs. This Class EA sets out procedures and 
environmental planning principles for CAs to follow to plan, design, evaluate, 
implement and monitor a remedial flood and erosion control project so that 
environmental effects are considered as required under the Environmental 
Assessment Act. Approval of this Class EA allows CAs to undertake these 
projects without applying for formal approval under the Environmental 
Assessment Act, on the condition that the planning and design process outlined 
in the Class EA is followed and that all other necessary federal and provincial 
approvals are obtained. 

2.3.4 Aggregate Resources Act (AR Act) 
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The purposes of the AR Act are to provide for the management of the aggregate 
resources of Ontario; to control and regulate aggregate operations on Crown and 
private lands; to require the rehabilitation of land from which aggregate has been 
excavated; and to minimize adverse impact on the environment in respect of 
aggregate operation. 

Under CA Act Section 28 (11), areas licensed for aggregate extraction under the 
AR Act are exempt from CA permitting activities. However, CAs may bring local 
environmental and watershed knowledge into the application review process. 
CAs are afforded an opportunity to review and provide comments directly, or 
through their participating municipalities, to MNR on applications submitted under 
the AR Act, during the application review and consultation process. MNR is the 
approval authority for license applications submitted pursuant to the AR Act, 
whereas municipalities are the approval authorities with respect to applications 
submitted pursuant to the Planning Act. 

As with other applications submitted pursuant to the Planning Act, CAs 
may review Official Plan amendments, zoning bylaw amendments and 
other applications for proposed new or expanded aggregate operations 
submitted pursuant to the Planning Act, and comment in an advisory 
capacity to municipalities making decisions on Planning Act applications. 

2.3.5 Drainage Act 

The Drainage Act is administered by the Ontario Ministry of Agriculture, Food 
and Rural Affairs (OMAFRA) and is implemented by the local municipality. The 
Drainage Act defines the terms by which a drainage project may be initiated and 
prescribes the various stages of the procedure (e.g. engineer’s report, 
consultation, appeals, construction) that must be followed by municipalities in the 
development of this municipal drainage infrastructure. The local municipality is 
also responsible for the maintenance, repair and management of the drainage 
systems that are developed through this procedure. 

CAs are involved with drainage matters in three ways:   
1) Since 1949, drainage petitions for new drains and improvements to 

existing drains are circulated to CAs for comment as required under 
the Drainage Act S. 4 and S. 78 respectively. CAs may request an 
environmental appraisal for new drainage works. Once an engineer’s 
report has been drafted for the proposed drainage works, the Drainage 
Act provides CAs with a right to appeal the proposed project to the 
Drainage Tribunal. 

2) CAs under agreement with Fisheries and Oceans Canada (DFO) 
undertake Fisheries Act Section 35 authorization reviews under a 
drainage class system. While CAs do not give final approval on 
authorization requests, they review applications and form 
recommendations that are forwarded to DFO for approval decisions. 
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3) As some drains meet the definition of a ‘watercourse’ under Section 
28 of the CA Act, CA permissions (permits) may be required for new 
drainage works and drain improvements, maintenance and repair 
activities. Please refer to the Drainage Act and (CA) Regulation 
Protocol (under development 2010) for more details. 

2.3.6 Ontario Water Resources Act (OWRA) 

Under the OWRA, Certificates of Approval are required for stormwater 
management infrastructure from MOE as the approval authority.  CAs often 
undertake a public commenting role on Certificates of Approval applications. 
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SUMMARY TABLE: CA Roles, Relevant Reference Sections and Legal Authority 

Role Relevant Section in this 
document 

Legal Authority-
legislation (or other) 

Regulatory Section 3.7 CA Act S. 28 
Authorities Section 6.0 (6.2, 6.3, 6.5, 6.6, 6.7) O. Reg 97/04 

Section 7.0 O. Regs 42/06, 146/06 to 
Section 8.0 179/06, 181/06, 182/06, 
Appendix 2c and 319/09. 
Appendix 3 

Delegated Section 3.0 (3.1, 3.2, 3.7) CO/MNR/MMAH MOU of 
‘Provincial Section 6.0 (6.1,6.2,6.3,6.4, 6.5, CA Delegated 
Interest’ in 6.8) Responsibilities 
Plan Review Section 8.0 

Appendix 1 Section 3.1 of the 
Appendix 2 a and b Provincial Policy Statement 

Resource Section 3.0 (3.4, 3.6, 3.8) CA Act S. 20 and S. 21 
Management Section 4.0 CA Board Approved 
Agencies Section 6.0 (6.5, 6.8, 6.9,6.10) policies and programs 

Section 8.0 

Public Section 3.0 (3.3,3.4,3.6,3.7) Planning Act: S. 17.15, 
Commenting Section 6.0 (6.2,6.5,6.6,6.8,6.9, 17.20, 17.21 
Bodies 6.10) 

Other legislation: 
Clean Water Act S. 4.2, S. 
6, S. 7.6, S. 10.1 etc. 
Drainage Act S. 4, S. 5.1, 
S. 6.1, S. 10.2, S. 10.8, S. 
41.1, S. 49, S. 74, S. 78.2,  
Aggregates Resource Act 
Environmental Assessment 
Act 

Provincial Plans (see 
appendix 4) 

Service Section 3.0 (3.4,3.5, 3.7, 3.8) CA Act S. 21 
Providers Section 4.4 Federal Fisheries Act via 

Section 6.0 (6.2, 6.3, 6.5, Agreements 
6.6,.6.7,6.8,6.9) MOUs (Municipal and other 
Section 8.0 agency) 

Landowners Section 3.0 (3.8) CA Act S. 21, and S. 29 
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PART B – POLICY 

3.0 GENERAL 

3.1 CAs have been delegated responsibility to review municipal policy 
documents and applications under the Planning Act to ensure that they are 
consistent with the natural hazards policies Section 3.1 of the PPS, 2005. CAs 
have not been delegated responsibilities to represent or define other provincial 
interests on behalf of the Province under the Planning Act, the PPS, 2005 or 
other provincial legislation (e.g. Endangered Species Act, 2007) or provincial 
plans (e.g. Oak Ridges Moraine Conservation Plan, etc.). 

3.2 Under the CO/MNR/MMAH MOU on CA Delegated Responsibilities, CAs 
have a commenting role in approval of new or amended ‘Special Policy Areas’ for 
flood plains under Section 3.1.3 of the PPS, where such designations are 
feasible. Special Policy Areas (SPAs) are areas within flood plain boundaries of a 
watercourse where exceptions to the development restrictions of the natural 
hazards policy (3.1) in the Provincial Policy Statement (PPS), 2005, may be 
permitted in accordance with technical criteria established by the MNR.  

CAs provide supportive background and technical data regarding existing and 
proposed SPAs. New SPAs and any proposed changes or deletions to existing 
boundaries and/or policies are approved by both the Ministers of Natural 
Resources and Municipal Affairs and Housing, with advice from CAs, prior to 
being designated by a municipality or planning approval authority. 

3.3 CAs are considered public commenting bodies pursuant to Section 1 of 
the Planning Act and regulations made under the Planning Act. As such, CAs 
must be notified of municipal policy documents and applications as prescribed.  
To streamline this process, CAs may have screening protocols with 
municipalities, normally through service agreements, which identifies those 
applications that CAs should review. 

3.4  In addition to CAs’ legislative requirements and mandated responsibilities 
under the CA Act, Section 28 Regulations as regulatory authorities, and Section 
3.1 of the PPS as delegated plan reviewers for provincial interest, the CAs’ role 
as watershed-based, resource management agencies also allows CAs to review 
municipal policies, planning documents and applications pursuant to the Planning 
Act as a ‘public commenting body’ as outlined in the CO/MNR/MMAH MOU on 
CA Delegated Responsibilities. (Appendix 1)  

To inform their review of municipal planning documents and planning 
applications, under the Planning Act, CAs may develop policies and strategies 
related to their CA Board mandates and agreements for technical services with 
municipalities and other levels of government.  Such CA policies are advisory 
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and may be incorporated into an Official Plan in which case they become 
adopted as municipal policy. When providing comments to municipalities or 
planning approval authorities, CAs should identify the role(s) and legislative 
authority under which they are doing so (e.g. PPS, 2005, CA Act Section 28 
Regulations, Federal Fisheries Act, advisory, etc.). 

3.5 Where CAs have entered into an agreement with municipalities or other 
levels of government for any technical services, CAs should provide the technical 
services (e.g. providing natural heritage advice), as prescribed by the agreement. 
Technical service agreements with municipalities may cover a broad range of 
issues, including stormwater management, natural heritage features and systems 
advice, groundwater monitoring, etc. These agreements may also include a 
process to resolve disputes that may occur in the delivery of the services 
between the municipality and a conservation authority.  

3.6 In some cases, provincial plan (e.g. Oak Ridges Moraine Conservation 
Plan; Greenbelt Plan; Lake Simcoe Protection Plan, Central Pickering 
Development Plan) requirements may exceed CA regulatory requirements and 
such greater requirements take precedence. For example, the provincial plans 
may have greater requirements for vegetation buffers or more restrictions on the 
uses permitted than the CA regulatory requirements.   

A typical requirement of the legislation for those plans is that comments, 
submissions, or advice provided by CAs, that affect a planning matter within 
those areas, shall conform with the provincial plan (refer to 6.9).  Similarly, where 
there are regulations (including CA Act Section 28 and the Fisheries Act) that are 
more restrictive than those contained in these provincial plans, the more 
restrictive provisions prevail. 

3.7 The “principle of development” is established through Planning Act 
approval processes, whereas the CA Act permitting process provides for 
technical implementation of matters pursuant to Section 28 of the CA Act. The 
scope of matters that are subject to CA Act S. 28 regulations is limited to the 
activities in areas set out under Section 28(1) and Section 28(5) of the CA Act. 

CAs should ensure that concerns they may have regarding the establishment of 
the “principle of development” are conveyed to the municipality/planning approval 
authority during the preparation of a municipal Official Plan, secondary plan or 
Official Plan amendment, or during the Planning Act approvals process and not 
through the CA Act S. 28 permitting process. 

An established ‘principle of development’ does not preclude the ability of the CA 
(or MMAH as per the MOU) to appeal a planning matter to the Ontario Municipal 
Board (OMB) (e.g., based on newer technical information relevant to the PPS). It 
is recognized that there may be historic planning approval decisions that were 
made in the absence of current technical information which could now preclude 
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development under the CA Act regulations. Where possible, if an issue remains 
unresolved, the CA should work with the proponent and the municipality to 
pursue a resolution. 

3.8 CAs may provide a number of other programs and services (extension 
services, community relations, information, education services and permissions 
under other legislation) that may or may not be linked to applications made 
pursuant to the Planning Act or CA Act S. 28 regulation permissions. These 
programs and services are not governed by this chapter. 

4.0 	 CONSERVATION AUTHORITY POLICY FORMATION AND 
 CONSULTATION 

4.1 CAs should give public notice and undertake public and stakeholder 
consultation prior to submission for CA Board approval of all proposed policies, 
watershed and subwatershed plans, guidelines or strategies that are intended to 
be used by the CA to comment on future land use and land use planning and 
inform CA review of applications made pursuant to the Planning Act. The CA is 
only responsible for coordinating consultation where it has been delegated as the 
lead for the watershed or subwatershed planning processes by the participating 
municipality or municipalities.. 

4.2 CAs should give public notice and undertake public consultations prior to 
submission for CA Board approval of proposed service delivery policies and 
procedures for CA Act Section 28 permit applications (e.g. complete 
applications). 

4.3 The public should be provided the opportunity to speak to the proposed 
policies and guidelines referenced in 4.1 and 4.2 at the relevant CA Board 
meetings. 

4.4 CAs should make any agreements between the CA and participating 
municipalities or other government agency publicly accessible (e.g. posted on the 
CA’s website where available). 

5.0 	APPLICATION PROCESSES 

Attached are three charts which illustrate the application processes under both 
the Planning Act and the Conservation Authorities Act S. 28 and practices to 
promote effective and efficient processes between them: 

▪	 municipal planning application process with CA review (e.g. stand-alone 
site plan control) (Appendix 2a) 

▪	 municipal planning application process (e.g. subdivision) with CA 
review and requirement for CA Act S. 28 permit(s) (Appendix 2b) 
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▪	 stand-alone CA Act S. 28 “Development, Interference with Wetlands, 
Alterations to Shorelines and Watercourses” regulation permit 
application process (Appendix 2c) 

6.0 	 POLICIES AND PROCEDURES FOR MUNICIPAL PLAN REVIEW BY 
 CONSERVATION AUTHORITIES 

6.1 ‘Provincial Interest’ Memorandum of Understanding of CA Delegated 
Responsibilities 

Through the Minister’s delegation letter and under the accompanying MOU 
signed in 2001, CO, MNR and MMAH agreed to support the provisions of the 
MOU as an appropriate statement of the roles and responsibilities of the relevant 
Ministries and CAs in the implementation of the PPS and now continued in the 
PPS, 2005. 

Pursuant to the delegation letter and the MOU, CAs have been delegated the 
responsibility to review municipal policy documents and planning and 
development applications submitted pursuant to the Planning Act to ensure that 
they are consistent with the natural hazards policies found in Section 3.1 of the 
PPS, 2005. These delegations do not extend to other portions of the PPS, 2005 
unless specifically delegated or assigned in writing by the Province. For further 
detail, please refer to the MOU in Appendix 1. 

Note: At the time of signing, the 2001 CO/MNR/MMAH MOU stipulates that plan 
review was to determine whether application had “regard to” Section 3.1 of the 
PPS, 1997, while the amendment made to the Planning Act 3 (5) and 3 (6) by the 
Strong Communities (Planning Amendment) Act (Bill 51) and described in S. 4.2 
of the PPS, 2005 changes this wording, “to be consistent with” the policies 
outlined in the PPS, 2005. 

6.2 The PPS, 2005 provides for appropriate development while protecting 
resources of provincial interest, public health and safety, and the quality of the 
natural environment. The policies of the PPS may be complemented by 
provincial plans or by locally-generated policies regarding matters of municipal 
interest. Provincial plans and municipal Official Plans provide a framework for 
comprehensive, integrated and long-term planning that supports and integrates 
the principles of strong communities, a clean and healthy environment and 
economic growth, for the long term. 

CAs are encouraged to develop watershed and subwatershed management 
plans to inform municipalities in the municipalities creation and updating of 
Official Plan policies*. Watershed plans may also provide technical information 
and recommendations for municipalities when making decisions on planning 
applications. 
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In carrying out their delegated responsibilities, CAs should identify natural hazard 
lands for protection in Official Plans and comprehensive zoning by-laws. This will 
ensure that development is directed away from areas of natural hazards where 
there is an unacceptable risk to public health or safety or of property damage 
(Section 3.1, PPS, 2005).The understanding by all parties as to the 
establishment of the “principle of development” by Planning Act approval process 
and the location of proposed works at the planning stage, as per section 3.7 of 
this Chapter, allows the CA to focus on technical requirements and site 
constraints at the CA Act S. 28 permitting review process. 

*Footnote: in some areas of the province (e.g., Oak Ridges Moraine 
Conservation Plan Area) there is a requirement for every municipality to prepare 
a watershed plan and to incorporate the objectives and requirements of the 
watershed plan into the Official Plan if the municipality wishes to permit major 
development within that watershed. 

6.3 CAs should collaborate with municipalities to recommend policies and 
provisions for inclusion into Official Plan policies for complete planning 
application requirements so that information or studies needed by the CA for 
reviewing Planning Act applications from the delegated responsibility for natural 
hazards policies found in Section 3.1 of the PPS is addressed early in the 
process. 

6.4 CAs should ensure that all concerns relevant to their delegated 
responsibilities for natural hazards are made available to municipalities and 
planning approval authorities under the Planning Act during the application 
review process.    

In participating in the review of development applications under the Planning Act, 
CAs should, at the earliest opportunity: 
(i) ensure that the applicant and municipal planning authority are also aware of 
the Section 28 regulations and requirements under the CA Act, and, 
(ii) assist in the coordination of applications under the Planning Act and the CA 
Act to eliminate unnecessary delay or duplication in the process.  

6.5 CAs should confer with municipalities to recommend policies and 
provisions for potential inclusion into Official Plans and comprehensive zoning 
by-laws that may be complementary to their CA Board-approved policies as 
resource management agencies and other planning responsibilities as outlined in 
Section 1.0 to ensure that municipal land use decisions may address them.   

6.6 Recognizing that there is no requirement for municipalities to invite CAs to 
pre-consultation meetings, CAs should also contact municipalities, where 
appropriate, to ensure that the CAs are involved in pre-consultation and attend 
associated meetings on Planning Act applications, especially where such 
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applications may trigger a related permit application under the CA Act S. 28. 
Technical service agreements between municipalities and individual CAs may 
formalize arrangements for CA involvement in pre-consultation. As coordinated 
by the municipality or planning approval authority, depending on the scope of the 
project, pre-consultation could include staff from the following parties: CAs, the 
municipality (for example, planning and engineering staff), the applicant, 
consultants, the developer (owner) and may be supplemented by staff from 
provincial ministries, Parks Canada and any other government agencies. 

6.7 If involved in providing a technical advisory role, CAs and municipalities 
should establish formal technical service agreements.  CAs should ensure that 
the service agreement with a municipality addresses obligations of the CA to 
participate in pre-consultation and other meetings; how the CA may participate in 
OMB hearings or other tribunals; how the parties or participants may be 
represented at hearings for the purpose of legal representation; and, limits on the 
CA’s ability to represent the municipality’s interests. Service agreements or 
contracts should specify that regular reviews by the parties of the agreement or 
contract are required and should be publicly accessible (e.g. posted on the 
respective CA and municipal websites). 

6.8 CAs shall operate in accordance with the provisions of the CO-MNR-
MMAH MOU when undertaking their roles in plan review. This will include 
informing a municipality as to which of their CA comments or inputs, if any, 
pertain to the CA’s delegated responsibilities for the provincial interest on natural 
hazards and which set of comments are provided on an advisory basis or 
through another type of authority (e.g. as a ‘resource management agency’ or as 
a ‘service provider’ to another agency or the municipality).  

6.9 MNR has natural heritage responsibilities under the PPS 2005 and some 
provincial plans (as outlined in appendix 4) for the delineation and technical 
support in the identification of natural heritage systems, the identification or 
approval of certain natural heritage features as significant or key features, and 
the identification of criteria related to these features. As part of the CA 
commenting or technical advisory function, some CAs identify natural heritage 
features and systems through the initial plan review process. CA developed 
natural heritage systems are advisory unless corresponding designations and 
policies are incorporated into the municipal Official Plan (i.e., municipality has the 
decision-making authority under the Planning Act). Where service agreements 
are in place with participating municipalities, CAs are encouraged to collaborate 
with local MNR District offices to ensure the appropriate and best available 
information on natural heritage is provided to a municipality. MNR is responsible 
for notifying municipalities and CAs when there is new information about a 
feature for which MNR has responsibilities; for example, a wetland is evaluated 
and approved as a provincially significant wetland (PSW), so that advice can be 
given and decisions made accordingly. 
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Where provincial plans and associated guidance materials apply, CA comments 
shall reflect the policy direction contained in these provincial plans or guidance 
materials as these pertain to matters relating to natural heritage systems and 
features, including: 
1. 	 Definitions of "significant" features; 
2. 	 Minimum setbacks for these defined features; 
3. 	 Outlining a process for determining whether the minimum setbacks are 

adequate and, if not, recommend appropriate setbacks; 
4. 	 Specifying permitted uses, set backs and policies within identified 

significant features; 
5. 	 Delineation of natural heritage systems. 

6.10 CAs may provide input, as a public commenting body or ‘resource 
management agency’, on matters of local or regional interest within their 
watershed with respect to natural heritage with participating municipalities and 
liaise with the MNR regarding natural heritage interests including and beyond 
those covered by 6.9 (those of “provincial interest”) to promote sharing of the 
most up-to-date natural heritage information and to promote coordinated 
planning approaches for these interests. 

7.0 	CONSERVATION AUTHORITIES ACT SECTION 28 PERMITTING 

7.1 	Background Information 

Pursuant to Section 28 of the CA Act, under Ontario Regulation 97/04 “Content 
of Conservation Authority Regulations under Subsection 28 (1) of the Act: 
“Development, Interference with Wetlands, and Alterations to Shorelines and 
Watercourses” (Generic or Content Regulation), each CA has developed 
individual regulations approved by the Minister that identify and regulate certain 
activities in and adjacent to watercourses (including valley lands), wetlands, 
shorelines of inland lakes and hazardous lands’.  In general, permissions 
(permits) may be granted where, in the opinion of the CA, the control of flooding, 
erosion, dynamic beaches, pollution or the conservation of land is not impacted.. 

An application for a CA Act S. 28 permission (permit) is made, usually by the 
landowner or an agent on behalf of a landowner or an infrastructure manager 
and owner such as a Municipal Corporation. Information required to support an 
application is outlined in Appendix 3. 

When the O. Reg 97/04 (the Content or Generic Regulation) was developed, 
three related procedural guidelines were prepared to assist in delivering the 
individual CA regulations: 

1. Guidelines for developing schedules of regulated areas 
2. Section 28(12) CA Act Hearings Guideline 
3. Approvals Process Guideline 
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These and other future MNR approved guidelines or protocols may be used in 
implementation of the Regulation (e.g. Drainage Act and Regulation Protocol 
currently being prepared for 2010). 

7.2 Pre-consultation on Permission (Permit) Applications 

7.2.1 Pre-consultation is encouraged to provide clarity and direction, to facilitate 
receipt of complete applications and to streamline the CA Act S. 28 permission 
(permit) review and decision making process.  To meet these objectives, 
depending on the scale and scope of the project, pre-consultation may include 
staff from the following parties: CAs, the municipality (for example, planning and 
engineering staff), the applicant, consultants, the developer and owner, and may 
be supplemented by staff from provincial ministries, Parks Canada and any other 
appropriate government agencies; and may occur concurrently with Planning Act 
pre-consultation. 

7.2.2 CAs may request pre-consultation, prior to the submission of a permission 
(permit) application, to provide an opportunity for CAs and applicants to 
determine complete application requirements for specific projects.  Applicants are 
encouraged to engage in pre-consultation with CAs prior to submitting an 
application. 

7.2.3 Applicants may request CAs to undertake pre-consultation, prior to the 
submission of a permission (permit) application, to provide an opportunity for 
CAs and applicants to determine complete permit application requirements for 
specific projects. CAs should engage in pre-consultation in a timely manner so 
as not to delay the proponent’s ability to submit an application. 

7.2.4 In order to determine complete application requirements, applicants should 
submit in writing adequate information for pre-consultation, such as property 
information (lot number, concession number, township, etc.), a concept plan of 
the proposed development which shows the property limit, and a description of 
what is being proposed (i.e. what is being planned and when the work will take 
place). 

7.2.5 CAs should identify and confirm complete application requirements for 
specific projects, in writing, within 21 days of the pre-consultation meeting.  
However, substantial changes to a proposal or a site visit after pre-consultation 
may warrant further pre-consultation and/or necessitate changes to the complete 
application requirements. 

7.3 Complete Permission (Permit) Application 

7.3.1 CAs are encouraged to develop written, CA Board-approved, publicly 
accessible, procedures and guidelines or checklists that define the components 
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of a complete application, and reflect recommended timelines to process 
applications and provide comments in response (see Appendix 3 for examples of 
Section 28 Regulation information requirements). 

7.3.2 CAs are to notify applicants, in writing, within 21 days of the receipt of a 
permission (permit) application, as to whether the application has been deemed 
complete or not. 

7.3.3 If a permission (permit) application is deemed incomplete, CAs should 
provide the applicant with a written list of missing and needed information when 
notifying the applicant that the application has been deemed incomplete. 

7.3.4 If not satisfied with the decision on whether an application is deemed 
complete, the applicant can request an administrative review by the CA General 
Manager (GM) or Chief Administrative Officer (CAO) and then if not satisfied, by 
the CA Board of Directors. This review will be limited to a complete application 
policy review and will not include review of the technical merits of the application. 

7.3.5 During the review of a ‘complete application’, a CA may request additional 
information if the CA deems a permission (permit) application does not contain 
sufficient technical analysis. Delays in timelines for decision making may occur 
due to CA requests for additional information to address errors or gaps in 
information submitted for review (refer to 7.4.3). Thus, an application can be put 
“on hold” or returned to the applicant pending the receipt of further information. If 
necessary, this could be confirmed between both parties as an “Agreement to 
Defer Decision”. 

7.4 Decision Timelines for Permissions (Permits) 

7.4.1 From the date of written confirmation of a complete application, CAs are to 
make a decision (i.e. recommendation to approve or referred to a Hearing) with 
respect to a permission (permit) application and pursuant to the CA Act within 30 
days for a minor application and 90 days for a major application. 

Major applications may include those that: 
▪	 are highly complex, requiring full technical review, and need to be 

supported by comprehensive analysis 
▪	 do not conform to existing CA Board-approved Section 28 policies 

7.4.2 If a decision has not been rendered by the CA within the appropriate 
timeframe (i.e. 30 days for minor applications / 90 days for major applications) 
the applicant can submit a request for administrative review by the GM or CAO 
and then if not satisfied, by the CA Board of Directors. 

7.4.3 Subsequent to receipt of a complete application, delays in timelines for 
decision making on a permission (permit) may occur due to CA requests for 

20
 



    

   

 

 

 

 

 

 

 

 

 

 
 

 

  

  

Final Version: May, 2010 

additional information to address errors or gaps in technical information 
submitted for review (refer to 7.3.5). Through an “Agreement to Defer Decision” 
between the applicant and the CA, applications can be put “on hold” or returned 
to the applicant pending the receipt of further information to avoid premature 
refusals of permissions (permits) due to inadequate information.   

7.5 Hearings and Appeals 

7.5.1 If the decision is “referred to a Hearing of the Authority Board” the MNR/CO 
Hearings Guidelines (approved 2005) referenced in Section 7.1 will be followed. 
Copies of the Hearing Guidelines can be obtained by contacting the Integration 
Branch of the Ministry of Natural Resources. 

As per the guidelines and subsections 28 (12), 28 (13), 28 (14) and 28 (15) of the 
CA Act and in summary: 

After holding a hearing, the CA shall: refuse the permission (permit); grant the 
permission with conditions; or, grant the permission without conditions. If the CA 
refuses permission or grants permission subject to conditions, the CA, shall give 
the person who requested permission written reasons for the decision. 

A person who has been refused permission or who objects to conditions imposed 
on a permission may, within 30 days of receiving the written reasons appeal in 
writing to the Minister of Natural Resources.  

The Office of the Mining and Lands Commissioner (OMLC) has been delegated 
the authority, duties and powers of the Minister of Natural Resources under the 
Ministry of Natural Resources Act O. Reg. 571/00 to hear appeals from the 
decisions of CAs made under CA Act S. 28 regarding a refusal to grant 
permission (permit) or with respect to conditions imposed on a permission 
(permit) granted by the CA. The Mining and Lands Commissioner (MLC) may: 
refuse the permission; or, grant the permission, with or without conditions. 

If the applicant does not agree with the MLC decision, under the Mining Act an 
appeal can then be made to the Divisional Court, a Branch of the Superior Court 
of Justice. 

7.6 Expiry of Permission (Permit) 

By regulation, a permission (permit) shall not be extended. The maximum period 
of validity of a permission (permit) is 24 months.  If the works covered by the 
application are not completed within the legislated timeframe, the applicant must 
reapply and delays in approval may result. Typically, the policies in place at the 
time of the re-application will apply.   

7.7 CA Act S. 28 Permission (Permit) Review Procedures  
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7.7.1 CA Act S. 28 permission (permit) review procedures should be determined 
in such a manner as to ensure applicants receive due process. 

7.7.2 When developing CA permission (permit) review procedures, CAs should 
consider: 

▪	 the timely delivery of services through efficiency of process and 
adherence to timelines as outlined; 

▪	 the “best practices” and procedures used by neighbouring CAs, to 
promote consistency; 

▪	 the nature and level of procedures used by local municipalities and 
other agencies and ministries for related application reviews to prevent 
duplicative procedures and to promote consistency; 

▪	 the setting of application review procedures is dependent on the 
complexity of applications and the level of effort required to administer 
the application. 

8.0 SERVICE DELIVERY ADMINISTRATION  

8.1 CAs shall develop policies, procedures and guidelines for their municipal 
plan review activities and for CA Act S. 28 permitting activities (i.e. administration 
of the regulation and review of applications) with regard to the best practices 
outlined in this Policies and Procedures chapter.  The CA documents should be 
approved by their Board of Directors and made available to the public. 

8.2 Fees 

See separate chapter regarding fees in the Policies and Procedures Manual. 

8.2.1 Fees for planning services should be developed in conjunction with the 
appropriate planning authorities and are set to recover but not exceed the costs 
associated with administering and delivering the services on a program basis. 

8.2.2 Fees for permitting services should be developed and are set to recover 
but not exceed the costs associated with administering and delivering the 
services on a program basis. 

9.0 ADHERENCE TO POLICIES 

9.1 All CAs are required to adhere to these policies and procedures. 

9.2 MNR reserves the right to audit CAs for adherence to these policies and 
procedures and to review the effectiveness of the policies and procedures with 
regard to implementation of provincial policies and protection of the provincial 
interest. 
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APPENDICES
 

As identified in body of the chapter: 

1. CO-MMAH-MNR Delegated Responsibilities MOU 
2. Schematics of Application processes under both the Planning Act and the 

Conservation Authorities Act 
3. Information Requirements – Section 28 Regulation Application 
4. Provincial Plans and Associated Guidelines/Technical Papers 
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Appendix 1: CO/MNR/MMAH – DELEGATED RESPONSIBILITIES MOU  

CONSERVATION ONTARIO, 
MINISTRY OF NATURAL RESOURCES & 

MINISTRY OF MUNICIPAL AFFAIRS AND HOUSING 

MEMORANDUM OF UNDERSTANDING ON PROCEDURES TO ADDRESS 

CONSERVATION AUTHORITY 


DELEGATED RESPONSIBILITY 


PURPOSE OF THE MOU 

The MOU defines the roles and relationships between Conservation Authorities (CAs), 
the Ministry of Natural Resources (MNR), and the Ministry of Municipal Affairs and 
Housing (MMAH) in planning for implementation of CA delegated responsibilities under 
the Provincial One Window Planning System. 

BENEFITS TO SIGNATORY PARTIES 

It is beneficial for all parties to enter into this agreement because it clarifies the roles of 
CAs and the unique status of CAs in relationship to the Provincial One Window 
Planning System. 

DELEGATED RESPONSIBILITY FOR NATURAL HAZARDS 

CAs were delegated natural hazard responsibilities by the Minister of Natural 
Resources. A copy of the delegation letter is attached. This letter (dated April 1995) 
went to all CAs and summarizes delegations from the MNR including flood plain 
management, hazardous slopes, Great Lakes shorelines, unstable soils and erosion 
which are now encompassed by Section 3.1 “Natural Hazards” of the Provincial Policy 
Statement (1997). In this delegated role, the CA is responsible for representing the 
“Provincial Interest” on these matters in planning exercises where the Province is not 
involved.  

This role does not extend to other portions of the PPS unless specifically delegated or 
assigned in writing by the Province. 

ROLES AND RESPONSIBILITIES 

Ministry of Natural Resources 

a) MNR retains the provincial responsibility for the development of flood, erosion and 
hazard land management policies, programs and standards on behalf of the 
province pursuant to the Ministry of Natural Resources Act. 

b) Where no conservation authorities exist, MNR provides technical support to the 
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Ministry of Municipal Affairs and Housing on matters related to Section 3.1 of the 
Provincial Policy Statement in accordance with the “Protocol Framework – One 
Window Plan Input, Review and Appeals”. 

c) 	MNR, in conjunction with MMAH, co-ordinates the provincial review of applications   
for Special Policy Area approval under Section 3.1 of the PPS. 

Ministry of Municipal Affairs and Housing 

a) 	MMAH coordinates provincial input, review and approval of policy documents, and 
     development proposals and appeals to the Ontario Municipal Board in accordance 

with the “Protocol Framework One Window Plan Input Review and Appeals”. 

b) 	Where appropriate, MMAH will consult conservation authorities as part of its review 
of policy documents and development proposals to seek input on whether there was 
“regard to” Section 3.1 of the PPS. 

c) 	Where there may be a potential conflict regarding a Conservation Authority’s 
comments on a planning application with respect to Section 3.1 of the PPS and 
comments from provincial ministries regarding other Sections of the PPS, the 
Ministry of Municipal Affairs and Housing will facilitate discussions amongst the 
affected ministries and the Conservation Authority so that a single integrated 
position can be reached. 

d) 	Where appropriate, MMAH will initiate or support appeals to the OMB on planning 
matters where there is an issue as to whether there was “regard to” Section 3.1 of 
the PPS. 

e) 	MMAH, in conjunction with MNR, coordinates the provincial review of application for 
Special Policy Area approval under Section 3.1 of the PPS. 

Conservation Authorities (CAs) 

a) 	The CAs will review policy documents and development proposals processed under 
the Planning Act to ensure that the application has appropriate regard to Section 3.1 
of the PPS. 

b) 	Upon request from MMAH, CAs will provide comments directly to MMAH on planning 
matters related to Section 3.1 of the PPS as part of the provincial one window review 
process. 

c) 	Where there may be a potential conflict regarding a Conservation Authority’s 
comments on a planning application with respect to Section 3.1 of the PPS and 
comments from provincial ministries regarding other Sections of the PPS, the 
Ministry of Municipal Affairs and Housing will facilitate discussions amongst the 
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affected ministries and the Conservation Authority so that a single integrated 
position can be reached. 

d) 	CAs will apprise MMAH of planning matters where there is an issue as to whether 
there has been “regard to” Section 3.1 of the PPS to determine whether or not direct 
involvement by the province is required.  

e) 	Where appropriate, CAs will initiate an appeal to the OMB to address planning 
matters where there is an issue as to whether there has been “regard to” Section 3.1 
of the PPS is at issue. CAs may request MMAH to support the appeal.   

f) CAs will participate in provincial review of applications for Special Policy Area 
approval. 

g) 	CAs will work with MMAH, to develop screening and streamlining procedures that 
eliminate unnecessary delays and duplication of effort. 

FURTHER CA ROLES IN PLAN INPUT, PLAN REVIEW AND APPEALS 

CAs also undertake further roles in planning under which they may provide plan input or 
plan review comments or make appeals. 

1. Watershed Based Resource Management Agency 

CAs are corporate bodies created by the province at the request of two or more 
municipalities in accordance with the requirements of the Conservation Authorities Act 
(CA Act). Section 20 of the CA Act provides the mandate for an Authority to offer a 
broad resources management program. Section 21 of the CA Act provides the mandate 
to have watershed-based resource management programs and/or policies that are 
approved by the Board of Directors. 

CAs operating under the authority of the CA Act, and in conjunction with municipalities, 
develop business plans, watershed plans and natural resource management plans 
within their jurisdictions (watersheds). These plans may recommend specific 
approaches to land use and resource planning and management that should be 
incorporated into municipal planning documents and related development applications 
in order to be implemented. CAs may become involved in the review of municipal 
planning documents (e.g., Official Plans (OPs), zoning by-laws) and development 
applications under the Planning Act to ensure that program interests developed and 
defined under Section 20 and 21 of the CA Act are addressed in land use decisions 
made by municipal planning authorities. In this role, the CA is responsible to represent 
its program and policy interests as a watershed based resource management agency. 

2. Planning Advisory Service to Municipalities 
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The provision of planning advisory services to municipalities is implemented through a 
service agreement with participating municipalities or as part of a CAs approved 
program activity (i.e., service provided through existing levy). Under a service 
agreement, a Board approved fee schedule is used and these fee schedules are 
coordinated between CAs that “share” a participating municipality. The “Policies and 
Procedures for the Charging of CA Fees” (MNR, June 13, 1997) identifies “plan review” 
activities as being eligible for charging CA administrative fees. 
The CA is essentially set up as a technical advisor to municipalities. The agreements 
cover the Authority’s areas of technical expertise, e.g., natural hazards and other 
resource management programs. The provision of planning advisory services for the 
review of Planning Act applications is a means of implementing a comprehensive 
resource management program on a watershed basis. 
In this role, the CA is responsible to provide advice on the interpretation of the 
Provincial Policy Statement (PPS) under the terms of its planning advisory service 
agreement with the municipality. Beyond those for Section 3.1 “Natural Hazards” where 
CAs have delegated responsibility, these comments should not be construed by any 
party as representing the provincial position. 

3. CAs as Landowner 

CAs are landowners and as such, may become involved in the planning process as a 
proponent or adjacent landowner. Planning Service Agreements with municipalities 
have anticipated that this may lead to a conflict with our advisory role and this is 
addressed by establishing a mechanism for either party to identify a conflict and 
implement an alternative review mechanism. 

4. Regulatory Responsibilities 

a) CA Act Regulations 

In participating in the review of development applications under the Planning Act, CAs 
will (i) ensure that the applicant and municipal planning authority are aware of the 
Section 28 regulations and requirements under the CA Act, and, (ii) assist in the 
coordination of applications under the Planning Act and the CA Act to eliminate 
unnecessary delay or duplication in the process. 

b) Other Delegated or Assigned Regulatory/Approval Responsibility 

Federal and provincial ministries and municipalities often enter agreements to transfer 
regulatory/approval responsibilities to individual CAs (e.g., Section 35 Fisheries 
Act/DFO; Ontario Building Code/septic tank approvals). In carrying out these 
responsibilities and in participating in the review of development applications under the 
Planning Act, CAs will (i) ensure that the applicant and municipality are aware of the 
requirements under these other pieces of legislation and how they may affect the 
application; and, (ii) assist in the coordination of applications under the Planning Act and 
those other Acts to eliminate unnecessary delays or duplication in the process. 
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CANCELLATION OR REVIEW OF THE MOU 

The terms and conditions of this MOU can be cancelled within 90 days upon written 
notice from any of the signing parties. In any event, this document should be reviewed 
at least once every two years to assess its effectiveness, its relevance and its 
appropriateness in the context the needs of the affected parties. “Ed. Note: 90 days is to 
provide time for the parties to reach a resolution other than cancellation”. 

28
 



   

 

 
 

    
 

 
 

   
 

 
 

______________________     __________________  
    

 

  

Final Version: May, 2010 

MEMORANDUM OF UNDERSTANDING ON PROCEDURES TO ADDRESS 
CONSERVATION AUTHORITY DELEGATED RESPONSIBILITY 

I hereby agree to support the provisions contained in this Memorandum of 
Understanding as an appropriate statement of the roles and responsibilities of relevant 
Ministries and Conservation Authorities in the implementation of the Provincial Policy 
Statement. 

Jan 19, 2001: Original signed by 
________________________ __________________ 
David de Launay Date 
Director 
Lands and Waters Branch 
Ministry of Natural Resources 

Feb 12, 2001: Original signed by 
______________________  ___________________ 
Audrey Bennett Date 
A/Director 
Provincial Planning and Environmental Services Branch 
Ministry of Municipal Affairs and Housing 

Jan 01, 2001: Original signed by 

R.D.  Hunter        Date  
General Manager 
Conservation Ontario 
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Appendix 2: Schematics of Application processes under both the Planning Act 
and the Conservation Authorities Act 
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Appendix 2(a): Municipal Planning process for Site Plan Control with CA Review in a non- CA regulated area (i.e. Section 28 does not apply) 

Policy framework process 
informing municipal land 

use decisions 

* Official Plan 
and Site Plan 
Control By-law 

CA collaborates 
with 
municipality to 
identify natural 
hazard lands 
for protection 

As an agency who 
is notified of public 
meetings under the 
Planning Act for 
OP/OPAs, CAs 
should confer with 
municipalities to 
promote the 
adoption of their 
CA Board-
approved policies 
under the CA Act 
into OPs 

Pre-Application 

Process 


Prior to 
submission, Pre-
consultation is 
encouraged and 
may be required 

CA involvement to help 
identify preliminary issues 
and comments related to 
CA review responsibilities 

NOTE: For interpretation of this flowchart reference should 
be made to the full Policies and Procedures chapter 

Application Review Process 

Proponent Submits 
site plan and 

drawings 

Municipality screens application 
and circulates to various 

departments and commenting 
agencies  

Under the Planning Act, 
applications must also be 
circulated to upper- tier 

municipalities where they exist 

*CA review roles (refer to Section 1.0):  
(A) Regulatory Authorities-considerations under CA Act s.28 permit with 
regard to natural hazards. 
B) Delegated Provincial Interest- Review of Natural Hazards – Would 
approval be consistent with Section 3.1 of the PPS natural hazard policies 
as per the Delegated Responsibilities MOU with MMAH/MNR/CO .CA to 
indicate any required revisions and matters to be addressed as a condition 
of approval 
(C) Resource Management Agencies-Comments regarding relevant 
watershed-based policies in OP- may also recommend integration of 
policies into OP 
(D) Public Commenting Bodies-comment as per other Acts or Regulations 
where identified (See Section 2.0) or as per Provin. Plans dictate. 
(E)Service Providers- roles undertaken for other agencies. (e.g. delegated 
responsibilities under. Federal Fisheries Act , municipal service contracts). 
Technical advisory/commenting services pursuant to service agreements 
with municipal partners (e.g. stormwater management). 
(F) Comments as landowners (where applicable) 

Apply for 
Building Permit 

-

Applicant only can appeal to 
OMB for: 
- Non-decision within 30 days 
- Conditions of Approval 
including terms of Site Plan 
Agreement 

 30 day time limit for appeals to OMB for non-decision 

Municipal 
staff/committee 

prepares 
recommendations to 

approve site plans and 
drawings   

Municipality 
fails to approve 

Application 
approved 

*Decision 
On site plans 
and drawings  

(issued by 
Council or 
delegate) 

CA comments 
(may include 
requests for 
revised plans) 

OMB makes a 
determination 
and issues a 

Decision/Order 

Black - current system under the Planning Act 
*OPs are required to be consistent with the PPS and conform to or not conflict with Green highlight – current CA role/input 
applicable provincial plans.  Note: Not all OPs have been updated to reflect the PPS Blue highlight – proposed best practices
2005 and provincial plans, yet advice and decisions on planning matters must be 
consistent with the PPS and conform to applicable provincial plans.
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Appendix 2(b): Municipal Planning Application Process  for Plan of Subdivision with CA Review and Requirement for CA Permit(s) (i.e. within a CA Regulated Area) 

* OPs are required to be consistent with the PPS and to conform to  provincial plans. Note: Not all OPs have been updated to reflect the PPS 2005 and 
provincial plans, yet all advice and decisions on planning matters must be consistent with the PPS and conform to applicable provincial plans. Black - current system under the Planning

NOTE: For interpretation of this flowchart reference should be made to the full 
Policies and Procedures chapter 

*Official Plan 
- Sets out 
policy 
framework for 
physical 
development of 
communities 
and municipal 
land use 
decisions 

CA 
collaborates 
with 
municipality 
to identify 
natural 
hazard lands 

CA confers 
with 
municipality 
to determine 
Complete 
Application 
requirements 
in OP (based 
on application 
type and/or 
geographic 
area e.g., 
master 
servicing plan 
for 
stormwater 
management) 

As an agency
who is notified 
of public 
meetings 
under the 
Planning Act
for OP/OPAs, 
CAs should 
confer with 
municipalities 
to promote the 
adoption of
their CA 
Board-
approved
policies under 
the CA Act into 
OPs 

Policy framework 
process informing 
municipal land use 

Prior to 
submission, 
Pre-
consultation 
is 
encouraged 
and may be 
required  

CA Involvement 
to help identify: 
- Limit of 

hazard lands 
on subjec 
property 

t 

- Developable 
area (within 
regulated 
area) 

- Environmental 
aspects of 
development 
(if acting on 
behalf of 
municipality 
through 
service 
agreement)  

- Proposed 
works that 
may require 
CA permits 

Pre-Application 
Process 

Applicant submits 
application to municipality 
and includes prescribed 
information under Planning 
Act and other complete 
application requirements if 
established in OP  

Notice of 
Complete 

Application to 
public 

Notice of 
Public 

Meeting 

*CA review roles (refer to Section 1.0):  
(A) Regulatory Authorities-considerations under CA Act s.28 permit 
with regard to natural hazards. 
(B) Delegated Provincial Interest- Review of Natural Hazards – 
Would approval be consistent with Section 3.1 of the PPS natural 
hazard policies as per the Delegated Responsibilities MOU with 
MMAH/MNR/CO .CA to indicate any required revisions and matters 
to be addressed as a condition of approval 
(C) Resource Management Agencies-Comments regarding relevant 
watershed-based policies in OP- may also recommend integration of 
policies into OP  
(D) Public Commenting Bodies-comment as per other Acts or 
Regulations where identified (See Section 2.0) or as per Prov. Plans 
dictate (Appendix 4). 
(E) Service Providers- roles undertaken for other agencies. (e.g. 
delegated responsibilities under. Federal Fisheries Act , municipal 
service contracts). Technical advisory/commenting services pursuant 
to service agreements with municipal partners (e.g. stormwater 
management). 
(F) Comments as landowners (where applicable) 

Recommendations 
prepared by 
municipal staff or 
committee 

*Decision (issued by 
Council or delegate) 
 on Draft Approval 

(may include 
condition requiring 

CA permit)  

Municipality or planning 
authority issues: 
-Final Approval of Plan 
of Subdivision 
-Building permit 

CA Reviews 
request to clear 

conditions of draft 
approval 

CA reviews permit applications 
regarding: 
-Development affecting the control of 
flooding, erosion, dynamic 
beaches/pollution/ conservation of 
land 
-Interference with wetlands 
-Alterations to watercourses 

CA provides clearance on: 
-Conditions of draft plan approval 
-CA permit conditions 

Proponent may appeal 
decision to Mining and 
Lands Commissioner 
(MLC). 

CA receives application(s) for CA 
permit(s) related to draft approved 
subdivision application and 
confirms complete application  

Public 
Meeting 

CA comments forwarded back to 
municipality (may include request for 
revised plans and/or requests for 
additional studies in accordance with 
complete application requirements if 
established in OP and in accordance 
with the CA Act, and Federal Fisheries 
Act requirements. 

Intent for development and location of 
proposed works determined during 
plan approval stage 
- Where planning decisions preceded 
current technical information, best 
efforts may be necessary to address 
the site constraints to accommodate 
the development (where appropriate) 

180 day time limit for decision (appeals to the OMB for non-decision)
Application Review Process 

Applicant can/ third party has 20 days to 
appeal to OMB a decision and/or conditions  Min. 14 days + 

CA Denies 
Permit(s) on natural 

hazard  technical 
reasons unrelated 

to principle of 
development 

15 days 

30 days 

Municipality screens application, reviews 
for completeness, and circulates to CA 

where appropriate 

Notice of Draft 
Approval or Refusal 

CA Issues 
Permit(s)**

 (may include 
conditions) 

Municipality 
assesses 

application and 
advises applicant 
of completeness  
(note: if deemed 
incomplete the 

180 day timeline 
does not begin) 

OMB Decision / Order 
approving, modifying or refusing 
plan or conditions 

15 days 

Act ** Under legislation, if an applicant has not completed the permitted works within 24 months, they must reapply. CA permits cannot be extended for Green highlight – current CA role/input periods longer than 24 months. Generally, policies in place at time of re-application will apply to permit decisions. 
Blue highlight – proposed best practices 
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Appendix 2(c): Stand-Alone CA Act S. 28 “Development, Interference with Wetlands, Alterations to Shorelines and Watercourses” Regulation Permit Application 
Process 

CA receives 
permit 
application, 
and 
confirms 
complete 
application 
or requests 
additional 
information 
(see 7.3.3) 

CA reviews permit application 
regarding: 
- Development affecting the 

control of flooding, erosion, 
dynamic beaches, pollution, 
and conservation of land 

- Interference with wetlands 
- Alterations to watercourses 

CA Denies 
Permit and 
applicant is 
notified in 
writing 

CA Issues 
Permit (may 
include 
conditions) 

Recommendations 
forwarded to CA 
Board of Directors 
for decision 

Before a refusal 
decision, applicant/ 
agent is notified and 
invited to attend the 
hearing and provide 
information to the 
Hearing Board 

Circulation of 
application to 
various CA 
technical staff for 
comment  
Note: CA may request 
additional information 
from applicant if 
information is 
incomplete or technical 
insufficient 

Pre-consultation 
Meeting 

CA may have 
checklist of 
information 
required for permit 
application related 
to proposed type 
of work 
- Checklist can be 
published, e.g. CA 
fact sheet or 
website 

CA Board 
approves 

with or 
without 

conditions, 
or refuses 

permit 

CA undertakes other delegated 
responsibilities, e.g. Federal Fisheries 
Act (Section 35) reviews. –not subject to 
timelines presented 

CA to confirm 
permit application 
requirements 
within 21 days of 
meeting (see 
7.2.5) 

CA to notify 
applicant when 
application is 
deemed 
complete 
within 21 days 
(see 7.3.2) 

CAs to render decision (i.e. 
recommendation to 
approve or referred to a 
Hearing) within 30 days for 
a minor application and 90 
days for a major application 
(see 7.4.1) 

“Agreement to Defer 
Decision” between the 
applicant and CA may 
interrupt the timeline 
indicated (see 7.4.3) 

Proponent only may 
appeal a decision to 
Mining and Lands 
Commissioner within 30 
days of receipt of Notice 
of Refusal or Approval 
with Conditions (see 7.5) 

Note:  Under the legislation, CA permits cannot be issued for periods longer than 24 months.  If an applicant has 
not completed the works within 24 months of the issuance of a permit, he/she must apply for a new permit and 
delays in approval may result. Typically the policies in place at the time of the application will apply. A CA Act 
S.28 permit (permission), does not exempt the applicant from complying with any or all other approvals, laws, 
statutes, ordinances, directives, regulations, etc. that may affect the property or the use of same. 35 




   

  

 

 
 

 

 

 
 

 
 
 
 

 

 
 

 
 

 

 
 

 
 
 
 

 

 
 

Final Version: May, 2010. 
Appendix 3: Information Requirements – Section 28 Regulation Application 
Specific information is required from the applicant in support of a permit application.  
Two examples are set out below. 

Permission to Develop 

A signed application may contain, but is not limited to the following information: 
1. four copies of a plan of the area showing the type and location of the 

development 
2. the proposed use of the buildings and structures following completion of 

the development 
3. the start and completion dates of the development 
4. the elevations of existing buildings, if any, and grades and the proposed 

elevations of buildings and grades after development 
5. drainage details before and after development 
6. a complete description of the type of fill proposed to be placed or dumped 
7. signed land owner authorization for the CA to enter the property (may not 

applicable for works completed under the Drainage Act-see Drainage Act 
protocol for more details) 

8. technical studies/plans as required to meet the regulatory provisions of CA 
Act S.28 (NOTE: this is dependant on the proposed extent of intrusion into 
a regulated area and/or the associated potential negative impacts.  Major 
applications generally require more complex technical studies). 

9. submission of the prescribed fee set by the CA for review of the 
application. 

Permission to Alter 

A CA may grant a person permission to straighten, change, divert, or interfere with an 
existing channel of a river, creek, stream, or watercourse or to change or interfere with a 
wetland. A signed application may contain, but is not limited to the following 
information: 

1. four copies of a plan of the area showing plan view and cross-section 
details of the proposed alteration 

2. a description of the methods to be used in carrying out the alteration 
3. the start and completion dates of the alteration 
4. a statement of the purpose of the alteration 
5. signed land owner authorization for the CA to enter the property (may not 

be applicable for works completed under the Drainage Act-see Drainage 
Act protocol for more details) 

6. technical studies/plans as required to meet the regulatory provisions of CA 
Act S.28 (NOTE: this is dependant on the proposed extent of intrusion into 
a regulated area and/or the associated potential negative impacts.  Major 
applications generally require more complex technical studies). 

7. submission of the prescribed fee set by the CA for review of an 
application. 

When all of the information listed above is received in a form satisfactory to the CA, and 
a pre-consultation or site assessment is conducted as necessary, an application will 
then be deemed to be complete. An application can be put “on hold” or returned to the 
applicant pending the receipt of further information. 

36 



   

  

 

 
 
 

  
 

 

 

 
 

 
  
 
 
 
 

 

 
 

 
 
 
 
   
 
 
 
 

 
 

 

 
 

 
 

 

 

Final Version: May, 2010. 

Appendix 4a: Provincial Plans and Associated Guidelines or Technical Papers  

1. Greenbelt Plan, 2005 
1)	 Greenbelt Technical Paper 1: Technical Definitions and Criteria for Key Natural 

Heritage Features in the Natural Heritage System of the Protected Countryside Area of 
the of the Greenbelt Plan, 2005 (Draft posted in the EBR on Sept. 19, 2008 (EBR 
Registry Number: 010-4559) 

2)	 Greenbelt Technical Paper 2: Technical Definitions and Criteria for Significant 
Woodlands in the Natural Heritage System of the Protected Countryside Area of the 
Greenbelt Plan, 2005 (Draft posted in the EBR on Sept. 19, 2008 (EBR Registry 
Number: 010-4559) 

3)	 Greenbelt Technical Paper 3: Technical Process for the Identification of Significant 
Habitat of Endangered, Threatened and Special Concern Species in the Natural 
Heritage System of the Protected Countryside Area of the Greenbelt Plan, 2005, (Draft 
posted in the EBR on Sept. 19, 2008 (EBR Registry Number: 010-4559) 

2. Oak Ridges Moraine Conservation Plan, 2002 
Following technical papers are available online: 
1) Identification of Key Natural Heritage Features 
2) Significant Wildlife Habitat  
3) Supporting Connectivity 
4) Landform Conservation 
5) Identification and Protection of Vegetation Protection Zones for Areas of Natural and 

Scientific Interest (ANSI, Life Science)  
6) Identification of Significant Portions of Habitat for Endangered, Rare and Threatened 

Species 
7) Identification and Protection of Significant Woodlands  
8) Preparation of Natural Heritage Evaluations for all Key Natural Heritage Features  
9) Watershed Plans 
10) Water Budgets 
11) Water Conservation Plans 
12) Hydrological Evaluations for Hydrologically Sensitive Features  
13) Subwatersheds - Impervious Surfaces 
14) Wellhead Protection - Site Management and Contingency Plans  
15) Recreation Plans and Vegetation Management Plans  
16) Sewage and Water System Plans 
17) Stormwater Management Plans  

4.	 Lake Simcoe Protection Plan, 2009 

5. 	 Central Pickering Development Plan, 2006 

6. 	 Niagara Escarpment Plan (Office consolidation, March 11, 2010) 

7. 	 Parkway Belt West Plan (Consolidated to June 2008) 

8. 	 Growth Plan for the Greater Golden Horseshoe, 2006 

9. 	 Source Protection Plans (pending completion 2012) 

37 

http://www.mah.gov.on.ca/Page189.aspx#greenbelt
http://publicdocs.mnr.gov.on.ca/View.asp?Document_ID=14966&Attachment_ID=31521
http://publicdocs.mnr.gov.on.ca/View.asp?Document_ID=14966&Attachment_ID=31522
http://publicdocs.mnr.gov.on.ca/View.asp?Document_ID=14966&Attachment_ID=31523
http://www.mah.gov.on.ca/Page1707.aspx
http://www.mah.gov.on.ca/Page4808.aspx
http://www.ene.gov.on.ca/en/water/lakesimcoe/index.php
http://www.mah.gov.on.ca/Page329.aspx
http://www.escarpment.org/landplanning/plan/index.php
http://www.mah.gov.on.ca/Page5672.aspx
https://www.placestogrow.ca/index.php?option=com_content&task=view&id=9&Itemid=14


   
 

  

Final Version: May, 2010. 

Appendix 4b: Provincial Plans Map 
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__________________________________    ____________________  

         

Cataraqui Region Conservation Authority – Ontario Regulation 148/06: Development, Interference 
with Wetlands and Alterations to Shorelines and Watercourses 

APPLICATION CHECKLIST 

To ensure that your application will be processed in a timely manner, you must provide a complete 
application package that includes (check all applicable boxes): 

 An original completed, signed and dated application form. 

 A scaled plan view (top view) drawing (example plan view drawing is attached). 

 A scaled cross-sectional (side view) drawing (example cross-section drawing is attached).
 

The above drawings should include (either as part of the illustration or as notes):
 

 name of applicant and legal description of the property (e.g. municipal street address, 
lot, concession, municipality); 

 scale, date, and directional arrow; 

 dimensions of the property (a copy of the legal survey is highly recommended). 

 location and dimensions of all existing or proposed structures, grading, filling, 
excavating, and the distance to any waterbody(s) (e.g. wetlands, streams, lakes), valleys, 
steep slopes, beaches, on or adjacent to the property; 

 location and type of sediment and erosion control measures (e.g. silt fence); 

 soil stabilization measures proposed (e.g. seeding, sodding, planting); 

 construction equipment and access routes to be used; 

 location of cross section(s) indicated on the plan view drawing; 

 four copies of drawings (only required if printed on paper larger than 11” x 17” in size). 

 Photographs (highly recommended - digital format on CD acceptable). 

 Application fee (see attached fee schedule). 

 A signed Application Checklist form. 

 A completed Landowner Authorization form (required if owner is assigning another party as an 
agent for the project). 

Notes 
1.	 The applicant is encouraged to submit copies of documents as originals may not be returned. 
2.	 Calculations and notes from a qualified engineer or a licensed surveyor may be requested by the 

CRCA to support the application. 
3.	 The applicant is responsible for ensuring compliance with any other applicable federal, provincial or 

municipal statutes, regulations or by-laws. 

Signature of Owner / Agent	 Date 



 
 

           
       

  
  

    

       
        

             
      

          
             
   
  
   
    
             
            
             

              
      

                 
             
        
  
               
        

            
       
         
       
    
          

 

 

                   
            
        
        
  
 
                 

               
           

             
            
          

                    
      

                
     
               
             
              

O. Reg. 148/06: Development, Interference with Wetlands & Alterations to Shorelines and Watercourses 
(Section 28 of the Conservation Authorities Act) 

Fee Schedule 
(Effective: May 1, 2012) 

Category Fee Application Type 

Group 1 $150  Letter of Permission1 

 Property inquiry, clearance letter, or project advice2 letter that does not require a site inspection 
Group 2 $300  Buildings4 , structures, boathouses, additions, reconstruction, basements greater than 10 square metres and less 

than or equal to 93 square metres 
 Fill3 less than or equal to 200 cubic metres (including septic systems) 
 Site alteration / grading greater than 0.1 hectares and less than or equal to 1 hectare 
 Permanent docks 
 Single culvert replacement 
 Infrastructure8minor maintenance5 

 Agricultural / municipal drain channel maintenance 
 Dredging less than or equal to 25 square metres in area, and maintenance dredging9 

 Channel6 or shoreline alterations7 less than or equal to 50 metres in length 
 Letter of Permission1, property inquiry, clearance letter, or project advice letter2 that requires a site inspection 

Group 3 $735  Buildings4 , structures, boathouses, additions, reconstruction, basements greater than 93 square metres and less 
than or equal to 464 square metres 

 Fill3 greater than 200 cubic metres and less than or equal to 500 cubic metres (including septic systems) 
 Site alteration / grading greater than 1 hectare and less than or equal to 2 hectares 
 Infrastructure8 major maintenance (i.e. wing wall / abutment replacement) 
 Multiple culvert replacements 
 Channel6 or shoreline alterations7 greater than 50 metres and less than or equal to 200 metres 
 Dredging greater than 25 square metres in area 

Group 4 $1480  Buildings4 , structures, boathouses, additions, reconstruction, basements greater than 464 square metres 
 Multiple residential subdivision (maximum 10 lots grouped together) 
 Fill3 greater than 500 cubic metres (including septic systems) 
 Site alteration / grading greater than 2 hectares 
 New infrastructure8 

 Channel6 or shoreline alterations7 greater than 200 metres in length 

Notes 

 The permit fee will be reduced by 50% for Group 3 & 4 applications submitted within one year of a directly related planning application.
	
 A 50% surcharge will be applied to retroactive permit applications for works that have been completed without a permit.
	
 Applications that are amended or resubmitted after approval are subject to a 50% surcharge.
	
 Fees for applications involving multiple activities will be based on the highest applicable category.
	
 Fee includes all applicable taxes.
	

1 Letter of Permission includes buildings and structures 10 square metres or less in size, demolition of a building or structure, fill not 
exceeding 12 cubic metres, seasonal docks, marine railways and non-permanent boat lifts, site alteration / grading less than or equal to 0.1 
hectares, agricultural tile drain outlets, dug wells located above the seasonal high water mark, geothermal heat loop systems, fencing, or 
other minor works that, in the opinion of CRCA staff, do not necessitate the issuance of a permit. 

2 Project advice may relate to the regulation, erosion, habitat, drainage, docks and construction. 
3 Fill means the placement or removal of any material that alters the contour of the ground. 
4 Building means a structure consisting of a wall, roof and floor or any of them, or a structural system serving the function thereof including 

all plumbing, works, fixtures and service systems or a sewage system. 
5 Minor maintenance means the repair of a structure involving no change in the size, shape or location of the structure. 
6 Channel alterations include channel diversions, or re-alignment. 
7 Shoreline alterations include boat ramps, shoreline erosion protection, and solid structures on the bed of a waterbody. 
8 Infrastructure includes bridges, culverts, pipelines, stormwater management structures, and utilities (i.e. cables, poles and pipes). 
9 Maintenance dredging must be completed within 5 years of the previous dredging permit issuance date. 



 
 

    
   

 

                                                             

    

     

 
   

 
  

  

  

  

       

      

     

   

 
  

  

  

       

      

  

   

 
 

    

      

   

   

  

  
 

 
 

 

Application for Development, Interference with Wetlands and Alterations to Shorelines 
and Watercourses Permit (per Ontario Regulation 148/06) 

Office Use Only UTM Coordinates: N E 

Appendix A to File No. Date Received 

Method of Payment Amount Paid $ 

Please read, complete each section as required, date and sign application form. 

PART 1 OF 2 
Owner Information 

Name 

Mailing Address 

City / Province 

Home Phone 

Business Phone 

Email Address 

Postal Code 

Cell Phone 

Facsimile 

Contractor / Agent Information 

Name 

Mailing Address 

City / Province 

Business Phone 

Facsimile 

Email Address 

Postal Code 

Cell Phone 

Property Information 

Lot(s) 

Municipality 

Civic Address 

Assessment Roll No. 

Waterbody 

Directions to 
Property 

Concession(s) 

Ward / Former Twp. 



  
    

       

      

     

      

 
   

 

 

 

 

 

 

 

 

 

 
 

 
  

  
     

   

      

          

 
  

           
           

     
           

         
          
        

        
        

 
  

         
      

 
 

 

 
 

 

         
    

 

 

PART 2 OF 2 
Approximate Dimensions and Timing of Proposed Work (if applicable) 

Fill Volume (cubic m.) 

Structure Dimensions (m.) 

Shoreline Length (m.) 

Start Date: 

Area of Grading (sq. m.) 

Structure Size (sq. m.) 

Channel Length (m.) 

Completion Date: 

Description of Proposed Work (attach separate sheets if required) 

Planning Details 

Planning Act Requirements 
(e.g. severance, minor variance, zoning by-law amendment) 

Is There a Concurrent Planning Act Application? 

Has There Been a Planning Act Decision in the Last 12 Months? 

Yes No Unknown 

Standard Conditions of Permit 

1.	 Permits granted by the Cataraqui Region Conservation Authority (CRCA) are valid for up to two years 
from the date of issue and are not transferable. Consent is hereby given to the CRCA, its employees, 
and designates to access the property for the purpose of obtaining information, monitoring any 
approved construction, and any and all other works or activities related to the permission. 

2.	 Permits granted by the CRCA do not exempt the applicant from obtaining permission from other 
agencies, boards, governments, or other approvals as may be required. It is the responsibility of the 
owner to ensure that a valid permit is in effect at the time the work is occurring. 

3.	 Any false information or misleading statements made on this application will render any permission 
granted by the Cataraqui Region Conservation Authority null and void. 

Authorized Signature 

I declare that I have read and agree to the standard conditions of the permit application and that all of 
the information provided is correct to the best of my knowledge. 

Signature of Owner(s) Date 

Signature of Solicitor/Contractor/Agent* Date 

*A Landowner Authorization form (attached) is required if the solicitor/contractor/agent is completing the 
application form on behalf of the owner(s). 



 
  

 

       
           

    
           

   

 
         

        
 
 

    
 

            
 

       
 

      
 

   
                                                                                                    
                               

          
         

      
 

 
   

 
   

 
 

          
 
 

LANDOWNER AUTHORIZATION
 

If an application is to be submitted by a solicitor/contractor/agent on behalf of the legal owner(s) of the subject 
property, this Landowner Authorization form must be completed and signed by the owner(s). If the owner is a 
corporation acting without agent or solicitor, the application must be signed by an officer of the corporation 
and the corporation’s seal (if any) must be affixed. Authority staff reserve the right to discuss any or all aspects 
of the permitting process with the property owner. 

If the application is to be prepared by a solicitor/contractor/agent, authorization should not be given until 
the application and its attachments have been examined and approved by you, the owner(s). 

I / WE __________________________________________________, being the legal owner(s) of the property 

described as Lot __________, Concession __________, Part / Lot No. __________, on Plan _______________, 

in the Municipality / Township of ________________________________________, located at 

Civic Address _____________________________________________ and having a Tax Assessment Roll Number 

of _________________________________, hereby authorize ________________________________________, 
(Print full name of solicitor/contractor/agent) 

to submit the enclosed application to the Cataraqui Region Conservation Authority and to provide any 
information or material required by Authority staff relevant to the application for the purposes of obtaining a 

permit in accordance with the requirements of Ontario Regulation 148/06. 

Signature of Legal Owner ___________________________________ Date ___________________ 

Signature of Legal Owner ___________________________________ Date ___________________ 

* NOTE: If land is held as Tenants-in-Common, all registered owners must sign this form. 



  

 

 

           

Plan View Drawing Example
 

Development and Grading 

Name: 
Municipal Address: 
Legal Property Description: 
Date: 

N 
Example Drawing Notes 

1) Light duty woven silt fence 

a) A continuous silt fence will be 
Installed 5 metres from the rear 
property line (i.e. outside the floodplain) 
Before site disturbance. 

b) Such fence will be 
maintained until vegetation 
has been reestablished on all 
bare soil areas created during 
construction. 

c) Once vegetation has been 
reestablished the silt fence 
will be removed and any 
material built up behind the 
fence placed in a suitable 
upland location. 

2) The lot will be vegetated by 
September 30 of this year. 

3) No fill will be placed or graded in the 
floodplain. 
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Cross-section Drawing Example
 

Development and Grading 
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Example Drawing Note 

1) The existing and proposed 
elevations are the same from 
the silt fence to the east. 
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Legend 

Existing ground surface 

Proposed ground surface 

Name: 
Municipal Address: 
Legal Property Description: 
Date: 
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__________________________________    ____________________  

         

Cataraqui Region Conservation Authority – Ontario Regulation 148/06: Development, Interference 
with Wetlands and Alterations to Shorelines and Watercourses 

APPLICATION CHECKLIST 

To ensure that your application will be processed in a timely manner, you must provide a complete 
application package that includes (check all applicable boxes): 

 name of applicant and legal description of the property (e.g. municipal street address, 
lot, concession, municipality); 

 A scaled cross-sectional (side view) drawing (example cross-section drawing is attached).
 

The above drawings should include (either as part of the illustration or as notes):
 

 A scaled plan view (top view) drawing (example plan view drawing is attached). 

An original completed, signed and dated application form. 

 scale, date, and directional arrow; 

 dimensions of the property (a copy of the legal survey is highly recommended). 

 location and dimensions of all existing or proposed structures, grading, filling, 
excavating, and the distance to any waterbody(s) (e.g. wetlands, streams, lakes), valleys, 
steep slopes, beaches, on or adjacent to the property; 

 location and type of sediment and erosion control measures (e.g. silt fence); 

 soil stabilization measures proposed (e.g. seeding, sodding, planting); 

 construction equipment and access routes to be used; 

 location of cross section(s) indicated on the plan view drawing; 

 four copies of drawings (only required if printed on paper larger than 11” x 17” in size). 

 Photographs (highly recommended - digital format on CD acceptable). 

 Application fee (see attached fee schedule). 

 A signed Application Checklist form. 

 A completed Landowner Authorization form (required if owner is assigning another party as an 
agent for the project). 

Notes 
1.	 The applicant is encouraged to submit copies of documents as originals may not be returned. 
2.	 Calculations and notes from a qualified engineer or a licensed surveyor may be requested by the 

CRCA to support the application. 
3.	 The applicant is responsible for ensuring compliance with any other applicable federal, provincial or 

municipal statutes, regulations or by-laws. 

Signature of Owner / Agent	 Date 



 
 

           
       

  
  

    

       
        

             
      

          
             
   
  
   
    
             
            
             

              
      

                 
             
        
  
               
        

            
       
         
       
    
          

 

 

                   
            
        
        
  
 
                 

               
           

             
            
          

                    
      

                
     
               
             
              

O. Reg. 148/06: Development, Interference with Wetlands & Alterations to Shorelines and Watercourses 
(Section 28 of the Conservation Authorities Act) 

Fee Schedule 
(Effective: May 1, 2012) 

Category Fee Application Type 

Group 1 $150  Letter of Permission1 

 Property inquiry, clearance letter, or project advice2 letter that does not require a site inspection 
Group 2 $300  Buildings4 , structures, boathouses, additions, reconstruction, basements greater than 10 square metres and less 

than or equal to 93 square metres 
 Fill3 less than or equal to 200 cubic metres (including septic systems) 
 Site alteration / grading greater than 0.1 hectares and less than or equal to 1 hectare 
 Permanent docks 
 Single culvert replacement 
 Infrastructure8minor maintenance5 

 Agricultural / municipal drain channel maintenance 
 Dredging less than or equal to 25 square metres in area, and maintenance dredging9 

 Channel6 or shoreline alterations7 less than or equal to 50 metres in length 
 Letter of Permission1, property inquiry, clearance letter, or project advice letter2 that requires a site inspection 

Group 3 $735  Buildings4 , structures, boathouses, additions, reconstruction, basements greater than 93 square metres and less 
than or equal to 464 square metres 

 Fill3 greater than 200 cubic metres and less than or equal to 500 cubic metres (including septic systems) 
 Site alteration / grading greater than 1 hectare and less than or equal to 2 hectares 
 Infrastructure8 major maintenance (i.e. wing wall / abutment replacement) 
 Multiple culvert replacements 
 Channel6 or shoreline alterations7 greater than 50 metres and less than or equal to 200 metres 
 Dredging greater than 25 square metres in area 

Group 4 $1480  Buildings4 , structures, boathouses, additions, reconstruction, basements greater than 464 square metres 
 Multiple residential subdivision (maximum 10 lots grouped together) 
 Fill3 greater than 500 cubic metres (including septic systems) 
 Site alteration / grading greater than 2 hectares 
 New infrastructure8 

 Channel6 or shoreline alterations7 greater than 200 metres in length 

Notes 

 The permit fee will be reduced by 50% for Group 3 & 4 applications submitted within one year of a directly related planning application.
	
 A 50% surcharge will be applied to retroactive permit applications for works that have been completed without a permit.
	
 Applications that are amended or resubmitted after approval are subject to a 50% surcharge.
	
 Fees for applications involving multiple activities will be based on the highest applicable category.
	
 Fee includes all applicable taxes.
	

1 Letter of Permission includes buildings and structures 10 square metres or less in size, demolition of a building or structure, fill not 
exceeding 12 cubic metres, seasonal docks, marine railways and non-permanent boat lifts, site alteration / grading less than or equal to 0.1 
hectares, agricultural tile drain outlets, dug wells located above the seasonal high water mark, geothermal heat loop systems, fencing, or 
other minor works that, in the opinion of CRCA staff, do not necessitate the issuance of a permit. 

2 Project advice may relate to the regulation, erosion, habitat, drainage, docks and construction. 
3 Fill means the placement or removal of any material that alters the contour of the ground. 
4 Building means a structure consisting of a wall, roof and floor or any of them, or a structural system serving the function thereof including 

all plumbing, works, fixtures and service systems or a sewage system. 
5 Minor maintenance means the repair of a structure involving no change in the size, shape or location of the structure. 
6 Channel alterations include channel diversions, or re-alignment. 
7 Shoreline alterations include boat ramps, shoreline erosion protection, and solid structures on the bed of a waterbody. 
8 Infrastructure includes bridges, culverts, pipelines, stormwater management structures, and utilities (i.e. cables, poles and pipes). 
9 Maintenance dredging must be completed within 5 years of the previous dredging permit issuance date. 



CATARAQUI REGION CONSERVATION AUTHORITY 
1641 Perth Road, P.O. Box 160 C lenbumie, Ontario KOH 150 
Phone: (613) 546-4228 Toll -free (6 13 area code): 1-877-956-CRCA 
fax: (613) 547-6474 E-mail : crca@cataraquiregion.on .ca 
Websites: www.cleanwatercataraqui.ca & www.cataraquiregion.on.ca 

Application for Deve lopment, Interfe rence with Wetlands and Alterat ions to Shore lines 
and Wate rcourses Pe rmit (per Ontario Regulatio n 148/06) 

Office Use Only IUTM Coordinates: Nl E 

Appendix A to File No. Date Received 

Method of Payment Amount Paid $ 

Please read, complete each section as required, date and sign application form. 

PART 1 O F 2 
Owner Information 

Name 

Mailing Address 

City I Province 

Home Phone 

Business Phone 

Email Address 

J Postal Code I
J Cell Phone II Facsimile I 

Contractor / Agent Information 

Name I 
Mailing Address I 
City I Province I Postal Code I 
Business Phone I Cell Phone I 
Facsimile I 
Email Address I 

Property Information 

Lot(s) I Concession(s) I I 
Municipality I Ward I Former T wp. II 
Civic Address I 
Assessment Roll No. I 
Waterbody I 
Directions to 
Property 

http:www.cataraquiregion.on.ca
http:www.cleanwatercataraqui.ca
mailto:crca@cataraquiregion.on.ca


  
    

       

      

     

      

 
   

 

 

 

 

 

 

 

 

 

 
 

 
  

  
     

   

      

          

 
  

           
           

     
           

         
          
        

        
        

 
  

         
      

 
 

 

 
 

 

         
    

 

 

PART 2 OF 2 
Approximate Dimensions and Timing of Proposed Work (if applicable) 

Fill Volume (cubic m.) 

Structure Dimensions (m.) 

Shoreline Length (m.) 

Start Date: 

Area of Grading (sq. m.) 

Structure Size (sq. m.) 

Channel Length (m.) 

Completion Date: 

Description of Proposed Work (attach separate sheets if required) 

Planning Details 

Planning Act Requirements 
(e.g. severance, minor variance, zoning by-law amendment) 

Is There a Concurrent Planning Act Application? 

Has There Been a Planning Act Decision in the Last 12 Months? 

Yes No Unknown 

Standard Conditions of Permit 

1.	 Permits granted by the Cataraqui Region Conservation Authority (CRCA) are valid for up to two years 
from the date of issue and are not transferable. Consent is hereby given to the CRCA, its employees, 
and designates to access the property for the purpose of obtaining information, monitoring any 
approved construction, and any and all other works or activities related to the permission. 

2.	 Permits granted by the CRCA do not exempt the applicant from obtaining permission from other 
agencies, boards, governments, or other approvals as may be required. It is the responsibility of the 
owner to ensure that a valid permit is in effect at the time the work is occurring. 

3.	 Any false information or misleading statements made on this application will render any permission 
granted by the Cataraqui Region Conservation Authority null and void. 

Authorized Signature 

I declare that I have read and agree to the standard conditions of the permit application and that all of 
the information provided is correct to the best of my knowledge. 

Signature of Owner(s) Date 

Signature of Solicitor/Contractor/Agent* Date 

*A Landowner Authorization form (attached) is required if the solicitor/contractor/agent is completing the 
application form on behalf of the owner(s). 



 
  

 

       
           

    
           

   

 
         

        
 
 

    
 

            
 

       
 

      
 

   
                                                                                                    
                               

          
         

      
 

 
   

 
   

 
 

          
 
 

LANDOWNER AUTHORIZATION
 

If an application is to be submitted by a solicitor/contractor/agent on behalf of the legal owner(s) of the subject 
property, this Landowner Authorization form must be completed and signed by the owner(s). If the owner is a 
corporation acting without agent or solicitor, the application must be signed by an officer of the corporation 
and the corporation’s seal (if any) must be affixed. Authority staff reserve the right to discuss any or all aspects 
of the permitting process with the property owner. 

If the application is to be prepared by a solicitor/contractor/agent, authorization should not be given until 
the application and its attachments have been examined and approved by you, the owner(s). 

I / WE __________________________________________________, being the legal owner(s) of the property 

described as Lot __________, Concession __________, Part / Lot No. __________, on Plan _______________, 

in the Municipality / Township of ________________________________________, located at 

Civic Address _____________________________________________ and having a Tax Assessment Roll Number 

of _________________________________, hereby authorize ________________________________________, 
(Print full name of solicitor/contractor/agent) 

to submit the enclosed application to the Cataraqui Region Conservation Authority and to provide any 
information or material required by Authority staff relevant to the application for the purposes of obtaining a 

permit in accordance with the requirements of Ontario Regulation 148/06. 

Signature of Legal Owner ___________________________________ Date ___________________ 

Signature of Legal Owner ___________________________________ Date ___________________ 

* NOTE: If land is held as Tenants-in-Common, all registered owners must sign this form. 



Plan View Drawing Example 


~ 
Q) 
~V5 
t>< 

Development and Grading 


Xm 

~ ~ 
1Xm 

E 
xm 

X 

Xm 

House 
Cross-section 

A 
I xm l 

Xm 

GarageDteway 
Xm 

il xm l 
: xm 

Legend 
8 s 8 8 silt fence 

••••••••••••• 1:100 year floodplain (82.4 m) 
stream (stream name) 

................... service easement 
property line 

lxm l existing elevation 
Xm proposed elevation 

~r 


Scale 1:300 

I xm l 

Xm 


I xm l 

Xm 


Name: 

Municipal Address: 

Legal Prop erty Description : 
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Example Drawing Notes 

1] Llghl dulywoven silt fence 

a) A continuous sUI fence will be 
lnsldled 5 metres from the rear 
property nne (I.e. outside the floodpldn) 
Before site diS~rtxnce. 

b) Such fence will be 
maintained untovegetation 
has been reestablished anall 
bae sail areas created d.Jrlng 
consti\Jcfion. 

c) Once vegetation has been 
reesbbllshed the sitt fence 
-Mll be removed ood any 
material built up belind the 
fence placed In a sultable 
upland location. 

2] The Ia! -Mll be vegelated by 
Seplember 30of !tisyear. 

3) No fill -MD be placed orgroded In the 
floodplain. 
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Cross-section Drawing Example 
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Example Drawing Note 

1] The existing and proposed 
elevations are ihe same from 
tre sltt fence to the east. 



APPENDIX C: Designated Staff for Signing Permits and Enforcing the Regulation 

A) The following CRCA staff are authorized to sign permits under Ontario Regulation 148106: 

• General Manager I Secretary Treasurer 
• Financial Coordinator 
• Watershed Planning Coordinator 
• Development Review Manager 

B) The following CRCA staff are authorized to enforce Ontario Regulation 148106: 

• General Manager I Secretary Treasurer 
• Watershed Planning Coordinator 
• Development Review Manager 
• Resource Planner 
• Development Officer 
• Biologist 



APPENDIX D: Conditions to Permit Template 

APPENDIX "C" 

TO PERMIT F -###/##

The following conditions form part of the above referenced pennit application: 

1) 	 The imported fill will be re-graded to a minimum 3: 1 (horizontal/vertical) slope and stabilized by 
seeding with an appropriate native erosion control seed mixture. 

2) 	 All excavated material that is removed from the slope must be placed in an upland location and 
stabilized to prevent erosion. 

3) 	 A properly installed and maintained light duty silt fence barrier must be placed at the toe of the 
re-graded slope immediately to prevent sediment from entering the flood plain or wetland of 
Collins Creek. Please see the attached OPSD #219 .110 for installation instructions. Once all 
disturbed areas have been stabilized (re-vegetated), the barrier can be removed and any collected 
material is to be removed and placed in an upland location. 

Please ensure that your contr:actor is provided with a copy of the entire CRCA permit including all 
Appendices such as this one. 

Signature 	 Date 
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